INPABHUTEJIbLCTBO MOCKBHBI
JENAPTAMEHT OBPA30BAHHSI H HAYKU T'OPOJJA MOCKBBI

I[IPUKAS3

00 yrsepawiaennn Iopsjaka nposesenus
HTOFOBOTO COOECeI0BAHNSI 110 PYCCKOMY
SI3BIKY

B coorerctBun ¢ Ilopsiakom npoBeieHHsi rocynapcTBEHHOW HTOFOBOI
arTecTaluy no 00pasoBaTesbHBIM MPOrpaMMaM OCHOBHOIO 06LIero o6pa3oBaHus,
YTBEPXKAEHHDBIM NpHKazom MuuucrepcTBa npocsellenus Poccuiickoit Meaeparin
u DesiepanbHOil ciyx0bl 10 Han3opy B chepe 06pa3oBaHus U HAYKH OT 4 anpens
2023 r. Ne 232/551, u ¢ Ueibl0 OpPraHW30BAHHOTO TMPOBEAEHHS HTOrOBOIO
cobeceJ0BaHMs [0 PYCCKOMY SI3BIKY

NPHKA3LIBAIO:

. Vreepauts  [lopsgox  npoBeieHHss — HTOroBOro  cobeceoBaHHS
M0 PYCCKOMY $3bIKY B COOTBETCTBHMH C MPHIIOKEHUEM K HACTOSILLEMY TPHKa3y.

2. Ilpu3HaTh yTpaTHUBIIUMU CHITY:

2.1. Tlpuxas [lenapramenta obpa3zoBanus ropona Mocksel oT 11 siHBaps
2019 r. Ne 02 «O6 yrBepsaenun [Topsaka npoBeieHHs HTOrOBOro coOece10BaHus
10 PYCCKOMY SI3BIKY.

2.2. Tlpukas Jlemapramenta oOpa3oBaHusi M HayKh ropoaa MocKBbl
or 20 susaps 2021 r. Ne 8 «O BHeceHuH H3MeHeHHH B npukas JlenaptamenTa
obpasoBanus ropoja Mockssl ot 11 suBaps 2019 r. Ne 02».

2.3. Tlpuka3 Jlenapramenta oOpaszoBaHMsi M Hayku ropoga MOoCKBb
ot 15 mapra 2023 r. Ne 203 «O BuHecenun u3MeHeHMi B npuka3 [lenapramenTa
o0OpasoBaHus roposa Mockssl ot 11 sHBapst 2019 1. Ne 02x.

3. KonTpoJib 3a BbINoJHEHHEM HACTOSIIETO MPHKa3a OCTABISIO 3a COOOH.

UcnouHsiiouiHii 00s13aHHOCTH
3aMEeCTHTEJsI PYKOBOJAUTE/IS

I''T. Anumor

é

Pasocnare: Annmosy [T, Yopasiennio koopiunauny i njaanpogas

FHK JTOHM, TAOY JTO MLIKO,
PYKOBOHTEsAM 00pa30BaTe/ILHLIX Opranisaruii.

S

HMen.: MLA. Xagunsosa, Ten.: 8 (499) 653-54-47

NPABUTE/ILCTBO

HokymeHT 3apernctpuposan Ne 01-12-1177/23 ot 18.12.2023 Xacusosa M.A. (JOHM) X ¥
3% MOCKBbI
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[Ipunoxkenue K npukasy

JenapramenTa oOpazoBaHus

1 HayKH ropojia MockBbl

ot X eeead] s Ne 111F
2043

MOPSIIOK
MPOBEJEHHUSI UTOTOBOI'O COBECEJJOBAHUS
[0 PYCCKOMY SI3BIKY

1. O0umme nosoKenus

1.1. Tlopsimok mMpoBeJeHHsI MTOrOBOro coOeceloBaHHS IO PYCCKOMY SI3BIKY
(nanee - llopsinox mnpoBejeHMs) ONpeAessieT CPOKH W IMPOAOJIKHUTENbHOCTh
MpPOBEJIeHUs] UTOTOBOrO coOeceloBaHUsl MO PYCCKOMY S3BIKY Jisi OOydaromiuxcs
9-x kiaccoB (majee — MTOroBoe coOecenoBaHHE), MOPSANOK MOAauM 3asBIEHWH
Ha y4yacThe B UTOrOBOM cobOeceloBaHWH, OPraHU3alMI0 MTOATOTOBKH U MPOBEACHUS
MUTOTOBOTO cobeceoBaHMs, TOPSIIOK MPOBEAEHUSI HTOrOBOroO cobecenoBaHMs
¢ TIpUMeHeHHeM HMH(POPMalHMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUH, B TOM YHCIe
TUCTAHLMOHHBIX 00pa3oBaTeNbHBIX TEXHOJOrMHA (nasee — B JUCTAaHLMOHHOH
Gopme), 0coOEHHOCTH MPOBEACHUS WTONOBOIO COOECENOBaHUS ISl y4aCTHHKOB
UTOTOBOI'0  cobeceoBaHus  (nanee —  y4acTHHKM) C  OFpaHUYEHHBIMH
BO3MOJKHOCTAMH 300poBhsl (manee - OB3), y4yacTHMKOB — JeTei-MHBaIHIOB
¥ HHBaJUIOB, MOPSAAOK IPOBEPKH M OLIEHMBAaHMSI WTOrOBOro cobecenoBaHus,
YCJIOBHSL TIOBTOPHOTO JIONYCKAa K MTOrOBOMY COOECEeNOBaHMIO, CPOK JeHCTBHs
pe3yJIbTaTOB HTOrOBOIO cobece10BaHMUsl.

1.2. Hrorosoe cobeceoBaHue MPOBOAMUTCS B OpraHu3alusx,
OCYLLIECTBJISTFOLIUX 00pa3oBaTesIbHYIO JIeSITeJIbHOCTD 1o HMEIOLLHUM
rOCYJIapCTBEHHYI0 aKKpeAuTaluio 00pa3oBaTelbHbIM MNPOTrpaMMaM OCHOBHOTO
obiiero obpa3zoBaHus (nanee - oOpasoBarejbHas OpraHMsalus), B KOTOPBIX
YYaCTHUKH OCBaWBAIOT 0Opa3oBaTeNbHbIE IPOrPaMMbl  OCHOBHOIO — OOILEro
oOpa3zoBaHMsi, M SBISETCS OJHUM M3 YCIIOBMH JIOMyCKa K TOCyAapCTBEHHOM
HUTOrOBOIl aTTecTallid 10 00Opa30BaTelbHBIM IPOrpaMMaM OCHOBHOIO 0OLLEero
obpazosanus (nanee - [1A-9).

2. CpokH H NPOIO/IKHTEILHOCTh MPOBeIeHHsl KTOr0BOro codbece0BaHMsI

2.1. Utorosoe cobecenoBaHue MPOBOIMUTCS /Il 00yUYarOLIMXCs, OCBaAUBAIOILINX
(OCBOMBILKX) 0Opa3oBaTelibHble MPOrpaMMbl OCHOBHOTO obuiero oGpa3oBaHus,
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BO BTOPYIO Ccpely (eBpains (OCHOBHas JaTa HpOBEJEHHS) U BO BTOPYHO pabouyio
Cpedy MapTa U TPETUH MOHEAENbHUK anpens (JOMOJHUTENbHBIE AaThl MPOBEAEH )
10 KOMIUIEKTaM TEKCTOB, TeM, M 3ajaHuii (manee — KHWMM wurtoroBoro
cobecenoBanus), chpopmupoBaHHbiM DenepanbHOit ciyx6oii 10 Hang30py B chepe
obpa3oBaHus U Hayku (fanee - PocobpHanzop).

2.2. TlponomKuTeNsHOCTh MpOBENEHHS MTOrOBOro cobeceloBaHUA A
Ka)K[OT0 YYaCTHUKA COCTABIIAET B cpeAHeM 15 MUHYT.

Hnsa ydactHukoB ¢ OB3, y4acTHHKOB - AeTel-WHBAJIMIOB W WHBAJUIOB
NPOAOJDKUTENBHOCTE MTOrOBOro cobecefioBaHHs yBenuduBaeTcd Ha 30 MMHYT.
VyactHuku ¢ OB3, y4aCTHHKH - JETH-WHBAIMIBl U WHBAIMABI CaMOCTOSTENBLHO
10 CBOEMY YCMOTPEHHIO paclpeleNisioT BpeMs, OTBEACHHOE Ha IpOBeJeHHE
UTOroBOro cobeceoBaHus. YKa3aHHbIe yUaCTHUKH MOTYT HUCIOJIb30BaTh BpeMs Kak
Ha TOATOTOBKY K OTBETaM, Tak U Ha OTBeThl Ha 3ajgaHus KVIM urtoroBoro
cobeceoBaHuUs.

2.3. B [poAOMmKUTENBHOCTb MNpPOBENCHHS HMTOroBoro cobecemoBaHUs
He BKJIIOYAeTCsl BpeMs, BBIAEICHHOe Ha MOATOTOBHUTEJbHBIE MEPOIPUSATHS
(npuBeTCTBUE y4YacTHHKa, BHECEHHWE CBEAEHUH B BEJOMOCTb ydeTa MNpOBEIeHHS
UTOroBoro cobecenopanus B ayauropuu (¢popma MC-02), HHCTPYKTaX ydacTHHKA
1o BbINoJHeHHIO 3aganuit KM utoroBoro cobecenoBaHus 4O Hayaua MpOLENypbl,
BbIJIa4a YYaCTHUKY MaTepUaJIoB UTOTOBOTO cobeceoBaHuUs U JIp.).

3. HOpﬂ)IOK moJa4yH 3asiBJeHHUil Ha YuactTe B HMTOroBoM cobecen0OBaAHHUH

3.1. 3anuce Ha ywacTHe B MTOroBOM coOecelOBaHWH, OpPraHHU3yeMOM
Ha TEppUTOPHMH ropoja MOCKBBI, OCYILECTBISETCS B JIEKTPOHHOH Qopme
[0 3afMBJIEHHIO Yy4YaCTHHKA WJIH ero ponuTteneil (3aKOHHBIX HpeICTaBUTENEH)
Ha Oduuuansiom mnoptrane Modpa u IlpaButensctBa MoOCKBEI € aapecom
B HMH(OPMAlLlMOHHO-TEIEKOMMYHUKALIMOHHOH ceTu «MIHTepHeT» (mamee - ceThb
«HuTepHeT»): https://www.mos.ru (aanee - [Toprtan).

Ilomaya  3asBjieHMs C  KCHOJB30BaHUEM  JJIEKTPOHHOTO  CepBHCa
OCYIIECTBISAETCA IyTeM 3amojiHeHUs WHTepakTUBHOH ¢opmbl Ha Iloprane uepes
JMUYHBIM KaOWHET YyuYacTHHKA HIM €ro poAuTeNisi (3aKOHHOrO IpeICTaBUTENs)
¢ cobmoneHneM TpeGoBaHmii 3aKoHoaaTenbcTBa Poccuiickoit denepanun B obnactu
3al[UTH MIEPCOHAJIBHBIX AAHHBIX B COOTBETCTBUM C [IpaBuiaMHu IpenoCTaBJIECHHS
3JEKTPOHHON ycnyrd «3amuch Ha Yyd4acTHe B HTOTOBOM cobOecelloBaHHMH
0 PYCCKOMY S3BIKY» B paMKax 3JEKTPOHHOIO cepBHUCa «3alMCh Ha Yy4YacTHe
B rocymapcTBeHHoii wurtorosod arrtecrauud (EI'D, OI'D, I'BJ), urtoroBoMm
COUYMHEHHH (M3JI0XKEHHUH), MTOrOBOM coOeceloBaHHMH IO PYCCKOMY S3BIKY JUld
9 KxiaccoB», yTBepXAEHHbIMH  MunHuctpoM  IlpaBuTensctBa  MOCKBBI,
pykoBoauteneM JlenapramMeHTa obpa3oBaHus U Hayku ropona Mockssl 15.09.2021
Ne 01-14-46/21.

3.2. YuactHuku ¢ OB3, y4acTHUKH - AE€TU-UHBAIUABI U UHBAIMIBI B Cly4ae
HeoOXOIMMOCTH OpraHW3alMy YCJIOBUH M (WIM) CHELHMaNbHBIX YCIOBHH IUIs
NPOBENEHHS HTOrOBOrO COOECENOBaHMs, YYMTBIBAIOIUMX COCTOSHHE 3H0POBBA,

HokymeHT 3apeructpuposaH Ne 01-12-1177/23 ot 18.12.2023 Xadumsosa M.A. (QOHM)
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0COOEHHOCTH TNCUXO(U3UUECKOrO pa3BUTHs, MpU Nojaye 3asBieHus Ha [lopTane
IPOCTaBNAIOT METKY B nosie «HeoOxoaumbl crieliaibHbIe YCI0BUAY.

Ilpy BBICTAaBNEHWM [JAaHHOM METKM 3afBUTENb BbIOMpaeT IOKYMEHT,
NOATBEPKAAIOIKUNA HEOOXOAUMOCTh CO3JaHMS YCJIOBHH M (MJIH) CHELHaBHBIX
YCIIOBUH: CHpaBKy, MOATBEPXAAIOUYyI0 (aKT YCTaHOBJIEHHS WHBAJIMIHOCTH,
BelJaHHYI0 DefepanbHbBIM rOCyIapCTBEHHBIM YUPEXICHHEM MeAHUKO-COLUAIbHON
9KCHepTu3bl, W (unu) pexkomMeHJauuud LleHTpanbHOM  ICHXO0JIOrO-MeaNKO-
negaroruyeckoil komuccuu ropoga MockBul (manee — LIIIMIIK). 3asBurenem
yKa3blBalOT CBEJEHUS O PEKBU3UTAX J[OKYMEHTa, MOATBEP)KJAIOLIET0 CO3JaHUe
YCIOBUH U (MJIH) CIIELIMANIBHBIX YCIOBHM (HOMEp, IaTy BbIAAYK).

3.3. Tlpu HeBO3MOXXHOCTH MOJa4yM 3asBIE€HUS Ha Y4yacTUe B HTOTOBOM
cobeceoBaHUM B 3JIEKTPOHHOM ¢opMme (s 3asBUTENel, He HMEIOLUX JOCTYH
K JIMYHOMY KabOuHeTy, co3gaHHoMy Ha Iloprane, nmo TeXHHYECKHMM HWIH WHBIM
NpUYMHaM, Ui 3asBUTENei-ydacTHUMKOB Mianme 14 ser, ansd 3asBUTeNeH-
poauTeneil (3aKOHHBIX MpEeACTaBUTENEH), 3aKOHHOE IPEICTaBUTENBLCTBO KOTOPBIX
C Y4aCTHHKOM He MOJATBEPXKICHO B TMYHOM kabuHeTe, co3naHHOM Ha [loprane, nns
YIIOJTHOMOYEHHBIX JIML) MpeIyCMaTpHUBaeTCs BO3MOXXHOCTh IIOAAYH 3asBliEHUS
Ha OyMa)XHOM HOCHUTeNle B OOILLEeCTBEHHOW NpUEMHON pEerdoHaAIBHOrO LIEHTpa
ob6pabotku uHbopmauuu (manee - PLIOM) ropoma MockBbl, pacnoyioXeHHOM
no aapecy: ropog Mocksa, CemEHOBCKas 1., A. 4.

3.4. Ins oby4aromuxcs, oTka3asliuecss oT 00paboTKU NepPCOHABHBIX AaHHBIX,
npoueaypa NpoBeAeHHs UTOroBOro cobeceloBaHUS OpraHu3yercs 0e3 BHECEHUS
CBEJIEHUH B PErMOHAJIBHYI0 HH()OPMALIMOHHYIO CHCTEMY OOecrieueHUs NpOBeIeHUs
rOCyJapCTBEHHOM HTOroBO# aTTecTaluy 00y4aloIMXCs, OCBaUBAaIOMIUX OCHOBHBIE
obOpa3oBarenbHBIE IPOrpaMMbl  OCHOBHOrO o0liero u cpeaHero obiiero
obpazoBanus (manee — PHUC T'MA) ropoma MockBsl, U (eaepaibHyio
HHPOPMALIMOHHYIO cHCTeMy oOecredeHUs TPOBEACHUS rOCyJapCTBEHHOM UTOrOBOH
aTTecTallid  OOY4alOIIMUXCS, OCBAaMBAalOIMX  OCHOBHBlE  OOpa3oBaTeNbHBIE
IporpaMMbl OCHOBHOro oOuiero W cpeaHero obiiero obOpa3oBaHus, U INpHEMa
rpaxkgaH B  oOpa3oBaTelbHble OpraHu3ali JJIs  TOJNYYEHUS  CpPEedHEro
npodecCcHOoHaNBHOTO U Bhiciiero oopasopanus (nanee — ®VIC I'MA u [1puema).

Obyuatomuecsi, oTkaszaBlIKecs OT OOpabOOTKH IEepCOHANBHBIX OAaHHBIX,
JIOTIYCKaeTCs K YYacTHIO B HMTOroBoM cobeceloBaHHWM Oe3 BHECEHMs CBEACHUM
B PUC I'MA ropona MockBbl 110 peLICHUIO FOCYAAapCTBEHHOW 3K3aMEHALMOHHOH
xomuccuu (aanee — 'OK) ropona Mocksbl.

3.5. Peructpauus y4aCTHUKOB 3aBepLIaeTcs 3a JBE HENENIU A0 OCHOBHOM AAaThI
npoBeieHHss uTOroBoro cobecenoBaHus. Ilocne 3aBepllieHMs CpoKa [OAa4YH
3asBJIEHUI HA y4acTHe B UTOFOBOM coOeceoBaHUH, HO HE MO3/iHee, YeM 3a TPH AHSA
IO OCHOBHOM JaThl M He MO3[HEe, YeM 3a ABE HeAeNu O IONOJHHUTEIbHOH AaThl
B COOTBETCTBUMHM ¢ IIpaBunaMu MpelOCTaBICHUS 3JEKTPOHHOHW YCIyru «3amuch
Ha y4aCTHE B HMTOrOBOM COOECENOBaHHH IO PYCCKOMY A3BIKY Il 9 Kiaccos
10 3aBEepUICHMM YCTAHOBJIEHHBIX CPOKOB MOJAauH 3asBJICHHIHY, yTBEPKIECHHBIMU
Munuctpom  IlpaButensctBa  MockBbl,  pykosojutesnem  JlemaprameHra
o6pa3oBaHus U HayKu ropona Mocksbl 21.12.2022 Ne 01-14-82/22.
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Pemienne 006 ydacTuMm B HTOrOBOM COOECeJOBAHHH B I3TOM Cllydae
npuHuMaercs I'ODOK ropoza MockBel (3asBleHHe Ha YydacTHE B HTOTOBOM
cobecenoBanuu nogaercs B 'OK ropona MockBsl).

3.6. He nosguee 10 xaneHmapHbIXx JHeH HOO NpPOBEAECHHUS HTOTOBOTO
cobece1oBaHHUsA B LIeNIX HHOOPMHUPOBAHHA O MECTE M CPOKE MPOBEIAECHUS HTOTOBOIO
cobecenoBaHus B JIMYHBIA kabuHeT 3asaBUTeNs, co3daHHbBIH Ha Ilopraie,
HalpaB/iseTCs YBeIOMJIEHHE I YYacTHHKA B BHJE OJJIEKTpOHHOro (aiina,
B KOTOPOM YKa3bIBaeTcs Jara U MECTO IPOBEJCHHUS UTOrOBOro cobeceoBaHuUs, KO
perucrpanuy, HeoOXOXUMBI  ANs  NpPOCMOTpa  pe3yjbTaTa  HTOTOBOIO
cobecenoBanus Ha [Toprare.

O BpeMeHu mNpuOBITUS B MECTO NpPOBEAEHUs MTOroBOro cobecenoBaHUS
M Hayajla MpOBENEHUS HTOroBoro cobecelOBaHUS Y4YaCTHMKa HH(OpPMHpYET
obpa3oBaTesibHasi OpraHU3aLys.

3.7. B cnydae u3MeHEHHs NMEPCOHAJBHBIX JaHHBIX YYaCTHHKA 3a ABE HEICIH
JO OCHOBHOW JaThl MPOBENEHHs HMTOroBOro cobeceloBaHUs MpPeayCMOTPEHa
BO3MOXKHOCTh YYaCTHHKaM WM HMX PpOIAMTENSAM (3aKOHHBIM NpEACTaBUTEINSIM)
CaMOCTOSTENIbHO BHECTH M3MEHEHUS B IEpCOHAJbHBbIE AAHHBIE B paHee IMOJaHHOE
3asiBJIEHHE Ha Y4acTHE B HTOrOBOM cobecel0BaHUU B JTUYHOM KaOHHETe, CO3AAHHOM
Ha [lopTane.

Ilocne yCTaHOBIEHHBIX CPOKOB YYaCTHUKM M HMX pOAMTENH (3aKOHHBIE
NpefCTaBUTENH) [ BHECEHHS KOPPEKLUH TNEepPCOHANBHBIX JaHHBIX MOIYT
BOCIIOJIb30BaThcs ycnyrod «BHeceHHe W3MEHEHHWH B IIepCOHAJIbHBIE JAAHHBIE
yuactHuka [MA (EI'D, OI'D, I'BD), wuroroBoro couvHeHHs (H3JOXKEHHS),
UTOrOBOro cobecelOBaHHUA 0 PYCCKOMY S3BIKY», Yepe3 JIMYHBIA KaOuWHeT,
co3naHHbIi Ha [lopTane.

4. Oprann3anus NoAroTOBKH H NPOBEJeHHs HTOrOBOro codece 0BaHHuS

4.1. OpraHu3allMOHHOE M TEXHOJIOrHyeckoe obecreuyeHHe MOArOTOBKH
¥ [IpOBeleHHs UTOroBoro codecenosanus ocymectsiasercs PLIOH ropona Mocksel
1 00pa3oBaTeIbHBIMH OpraHU3aLUsIMH.

4.2. PHOHA ropoaa MockBbi:

opranusyet BHecenue ceeaenuit B PUC I'MA roposa Mocksbl 06 y4acTHHKaX,
0 MeCTax MpOBeIEHHsT UTOroBOro cobeceoBaHMs, O pPacHpeAEICHUH YJaCTHUKOB,
0 pe3yJibTaTax UTOrOBOTO CODECeJ0BaHuU;

obecreunBaer:

- p3aumogeiicteue PHIC I'MA ropoaa Mocksel ¢ ®UC I'MA u [Ipuema;

- pa3MellicHHe B JMYHBIX KabuHeTax obpasoBaTenbHbIX opranusanuii 8 PUC
T'MA  ropona  MocCKBbl  CIHCKOB ~ Y4YacTHMKOB M JAMCTPUOYTHBOB
CIELMAM3UPOBAHHOTO NPOrpaMMHOro obecreveHus Ul MPOBEAEHHUS HUTOrOBOro
cobecenoBanys ¥ MaTEPUAIIOB [T MPOBEIECHHS HTOOBOTO COOECENOBaHUS,

ny6aukyer Ha  opuumanbHoM  caiite PLIOM  ropoma  MoOcCKBEI:
http://rcoi.mcko.ru B cetn «VMHTepHeT» HHQOPMAaLMIO O JAaTaXx MPOBEACHHUA
UTOroBOro cobecesioBaHmsl, MOPAAKE MPOBEAEHUA U MNOPJKE NMPOBEPKU UTOTOBOIO
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cobeceoBaHHA, O CPOKaX, MECTaX M MopsaKke HHPOPMHPOBAHHS O pe3yibTaTax
UTOTOBOro cobecenoBaHMs, B TOM 4uclie 00 OpraHu3allid HTOTOBOTO
cobecenioBaHUsl B OMCTaHIMOHHON ¢opMe B COOTBETCTBHU C OpPraHH3allHOHHOM
CXEMOIl — He I03[Hee YeM 3a Mecsl JO OCHOBHOHM JaThl NMPOBEAEHHS HTOrOBOIO
cobeceoBaHus.

4.3. PykoBoauTesib 06pazoBaTe/ibHON OpraHu3aliuy WIH YNOJHOMOYEHHOe
MM JIHLO, HA TEPPUTOPUH KOTOPOI pacrosiaraeTcsi MECTO NMPOBEAEHHS HTOTOBOIO
cobecenoBaHus:

BHOcUT cBeaeHus B PUUC I'MA ropona MockBbl 00 ydacTHHKaxX M pe3ysibTaTax
HTOrOBOro cobecenoBaHm,

obecneurBaeT OTOOp M MOATOTOBKY CHELMAIUCTOB, BXONALIMX B COCTaB
KOMMCCHH 110 POBEACHHUIO U IPOBEPKE UTOrOBOro codeceoBaHus, B COOTBETCTBUU
¢ pexomeHaauusaMu PocobpHanzopa;

OpraHusyeT HHGOPMHPOBaHHUE MO MOJAINHUCE:

- pabOTHHUKOB, MNpHUBIEKAaEMbIX K MPOBEAEHHUIO M IMPOBEPKE HTOrOBOrO
cobeceoBaHUsl, MO BOMpOCaM OpraHU3allMd W TPOBEIAEHHUS UTOTOBOTO
cobeceiopaHusl, B TOM uuciae ¢ HacrosmuM IlopsakoM MpoBeeHUs,
C HUHCTPYKTHBHBIMH MaTepHaJlaMM, OINpEeAeSIOIUMH IOPAJOK HX paboThl
U O0COOEHHOCTH MPOBEAEHHUS UTOrOBOro cobeceoBaHMS B AUCTAHLUHMOHHOU ¢opme
(mpu npUMeHEeHUHU yKa3aHHOU GopMbl);

- YYaCTHMKOB M WX pOAMTeNiell (3aKOHHBIX IpeJCTaBHTeNel) Mo BOIpocaM
IpOBEIECHUS UTOrOBOro cobeceloBaHUS, B TOM 4YHCJIE TpPeOOBaHUSX HACTOSLLETO
[Topsimka nMpoBeAeHUs, MeCTaXx U CpoKaxX NpOBENEHHs MTOroBOro cobecenoBaHM,
O BeJIEHHH BO BpeMs NMPOBEICHUS UTOrOBOro coOeceoBaHus ayIH03aluCH OTBETOB
YYaCTHHKOB M BHJeo3amucH (IpU ee MCIONB30BaHUM), O CpOKaX U MecCTax
O3HaKOMJIEHHsI C pe3yJbTaTaMH HTOroBoro cobeceloBaHMs, O pe3yJbTaTax
HUTOrOBOrO cobecelOBaHHUA, NOJYYEHHbIX YHaCTHHKAMH, a TakKe O BO3MOXHOCTH
NPOBEIEHUS HTOTOBOro cobeceJoBaHUs B JUCTAHIIMOHHON opme (11 KOHKPETHOH
KaTEropHH YUYaCTHHKOB, onpeeneHHol HacTosauM [lopsiakom nposeneHus);

NPUHUMAET pelleHHe o:

- BEJECHUM BMJEO3alMCH BO BpeMs NPOBEINCHHUS HTOTOBOro cobeceloBaHHs
(c uenbl0 TpeAyNpeXxAeHHs HapylleHW# Hactosero Ilopsaka npoBeneHus
M OOBEKTHBHOCTH TMPOBENEHHS HWTOrOBOrOo COOECeOBaHMS, a Takxe JuIs
OCYIIECTBIEHUs NyOnupyrollel 3anucH OTBETOB Y4aCTHHKOB B MECTE NPOBEACHUA
MTOTOBOro cobece0BaHKs peKOMEHAOBAHO OpraHH30BhIBaTh BUAECOHAOIIONEHHE);

- NpOBEAEHHH WUTOTOBOro cobeceoBaHHsA B XOfe y4yeGHOro mpouecca Wi
BHE yueOHOro npotecca.

43.1. He mno3gHee YeM 3a J[ABe Hedend JO TIPOBEAECHHS MTOTOBOTO
cobeceoBaHus:

1) ofecrneurBaeT CO3/aHHE€ KOMHUCCHH [0 TMPOBEAEHHIO HTOrOBOIrO
cobece0BaHUs U KOMHCCHH IO IIPOBEPKE UTOrOBOro cobecel0OBaHMs.

B cocTaB KOMHCCHHM IO MPOBEAEHHIO HTOTOBOro cobeceA0BaHHS BXOAAT:

OTBETCTBEHHEIM opraHu3aTop 00pa3oBaTeNbHOI OpraHu3alMu (PyKOBOAUTEIND
obOpa3oBaTeNbHOM OpraHu3alyu 6o 3aMECTUTENb PYKOBOAMTENS
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o6pa3oBaTeNbHON OpraHu3aluy), obecneuUBalOIIMii MMOArOTOBKY M INPOBEACHHE
MTOroBOro cobeceoBaHMs (Jajiee - OTBETCTBEHHbI OpraHM3aTop), B TOM YHCIIE
TEXHUYECKYIO HOJAEPKKY NIpOBeICHUs UTOrOBOIO cobeceoBaHUA
B AUCTaHLIMOHHOH (opme (IpH HEOOXOAMMOCTH );

OpraHM3aToOpbl BHE ayIOUTOPUHU MPOBEIACHUS HTOTOBOro cobecelOBaHHS
(mnanee — opraHusatopsl), obecneuyuBalollde IEepeABHXEHHE YYaCTHHKOB
U cobiofieHre NopsiAiKa WHBIMH oOyuaroluMHcs o0pa30BaTeNibHOM OpraHU3al|y,
HE MPHUHUMAIOUIMMHU Y4acTHs B HTOrOBOM co0eceoBaHuH (B ClIyyae eciii HTOrOBOE
cobeceoBaHHEe NPOBOOUTCS BO BpeMs yueOHOro mnpoiecca B obOpa3oBaTenbHOM
OpraHU3aLMH);

cobecelHNKH, KOTOphle MpOBOAAT cobecejoBaHUE C  Y4YaCTHHUKaMH,
obecrnieynBaloIlie  NPOBEPKY  NOKYMEHTOB,  YJAOCTOBEPSAIOLMX  JIMYHOCTH
YYaCTHHKOB, IPOBEAECHHUE UHCTPYKTaXka MO BhINoyHeHHIO 3aganuii KM urorosoro
cobecenoBaHus, a TalKke (PUKCHPYIOT BpeMs Hauaja M BpeMs OKOHYaHHA
HpOBEEHHs IJIs KaXI0ro y4acTHHKA B BeJOMOCTHU pacnpenenenus. Cobece IHUKOM
MOXET SBIATHCA NeJarornyeckuil paboTHUK, oOnajgarouMii KOMMYHHUKATUBHBIMU
HaBbIKaMH, IpaMOTHOH peubto (6e3 npeabsaBieHUs TpeOGoBaHUI K ONBITY paboThl);

TEXHUYECKUH crneuuanuct, obecneuyuBaomwuii nomydenne KM urorosoro
cobeceloBaHUs MOCPEICTBOM JIMYHOTO kabuHeTa oOpa3oBaTEeNbHON OpraHu3aluu
PUC T'MA ropoma MockBbl, MOAMOTOBKY aBTOMAaTHU3WPOBAHHBIX paboO4YMX MECT,
a Takke TEXHHYECKYI TMOAJEePXKY IMpOBeleHHss HTOroBoro cobecenoBaHUs
B 00pa3oBaTeNbHON OpraHu3aldd, B TOM 4YHCJIE€ B JUCTAHIMOHHOH ¢opme
(c cobmogeHnem TpebGoBaHMIl 3akoHojaTenscTBa Poccuiicko ®Pexpepauuu
B 00JIaCTH 33l THI IEPCOHANBHBIX AAHHBIX ).

B coctaB KOMHCCHMM MO NpOBepKe HTOroBOro co0eceOBaHHsi BXOAAT
skcnepThl. K mpoBepke OTBETOB YYaCTHHKOB IPHUBJIEKAIOTCS TOJBKO YUYUTENs
pyccKoro si3blka U NUTepaTypbl. KoMMuecTBEHHBIH COCTaB KOMHCCHH I10 MPOBEPKE
UTOroBOro cobecenoBaHWs onpepensercs oOpa3oBaTEeNFHOM  OpraHu3aLUe
B 3aBHCHMOCTH OT KOJMYECTBAa YYAaCTHHKOB M KOJIMYECTBA YUHTEJIEH pYCCKOro
A3BIKA U JIUTEPATYPBHI.

4.3.2. ObecnieunBaeT BHECEHHE CBEACHUI:

O NpOBEIEHHH HTOroBOro cobeceloBaHMS B MUCTaHILMOHHON Qopme s
KaTeropuii oOydaromuxcs, onpeleNéHHbIX HacTosMM IlopsakoM MpoBeaeHHs,
B kapTouk# yyactHukoB B PUC I'MA ropona MockBsl.

4.3.3. Onpenenser:

paGouyee MeCTO Juii OTBETCTBEHHOro opraHuszatopa (ganee - IllTtab),
000py0BaHHOE TeNeOHHOH CBS3bIO, MEPCOHAIBHBIM KOMIIBIOTEPOM C BBIXOJOM
B cerh «MHTepHeT» ¥ JOCTYNOM K JIMYHOMY KaOuHeTy o006pa3oBaresibHOM
opranuzauun B PUC TMA ropoga MOoCKBBI, NPHHTEPOM Ui THPaXUpPOBaHUA
MaTepHaioB HTOTOBOro cobeceloBaHHUs, a TaKXkKe paboyee MECTO AJisi TEXHUYECKOro
CHELHANIUCTa;

pabouyue MecTa AJis SKCIEPTOB;

BpeMs Hauajla HTOroBoro cobecefoBaHHs, rpapuk NpuUOBITHS Py
Y4aCTHHKOB C YY€TOM KOJIHYECTBA YYAaCTHMKOB M OpraHd3alliil MNpPOBEICHHA

HokymeHT 3apernctpupoaH Ne 01-12-1177/23 ot 18.12.2023 Xadwmsosa M.A. (QOHM)
HokymeHT 3apernctpupoaH Ne 01-05-6986/23 ot 18.12.2023 (FAOY AMNO MLKO)
CtpaHuua 7 ns 28. CtpaHuuya cosgaHa: 18.12.2023 17:01

I'IPA%H BO
8 MOCKs8bI




UTOroBoro cobecenoBaHust B XxoAe YueOHOro mpoiecca 0Opa3oBaTeNbHOM
OpraHu3alyM WK BHE Y4eOHOro Npolecca;

HU3MEHEHHE TeKyllero y4eOHOro pacnucaHus 3aHATHH 0Opa3oBaTeNbHOM
OpraHu3alyy B HU NPOBENEHHUS UTOrOBOro cobecenoBanus (P HEOOXOAUMOCTH).

434, B cny4ae yrpo3bl BO3HHKHOBEHHS 4Ype3BbIUAHHON CHTYallUd WIIH
HEBO3MOXXHOCTH IPOBENECHUS UTOroBOro cobeceloBaHHS B YCTAHOBJIEHHBIE AATHI
He3aMeUIMTeNIbHO HMH(OpMHUpyeT VYmpaBieHHe TrOCyHapCTBEHHOrO Haja3opa
H KOHTponsa B cdepe oOpa3oBaHus [lemaprameHTa oOpa3oBaHHUs M HayKH ropoja
Mockssl (nanee — YTHK JJOHM).

4.4. OTBeTcTBeHHBIH OpraHu3aTop obecrieuuBaeT NOATOTOBKY U IIPOBEICHUE
UTOroBoro cobecenoBanus B 06pa3oBaTeNnbHOI OpraHu3aLyu:

4.4.1. Ha sTane noAroToBKY K NPOBEAECHUIO HTOIOBOrO cobecenoBaHus:

a) KOHTPOJIUPYET perucrpauuio oOydyarolMXcs Ha y4yacTHE B MTOrOBOM
cobeceOBaHUU MOCPENCTBOM JIMYHOrO KabHWHeTa 0Opa3oBaTENbHOH OpraHM3aLUH
B PUC I'MA ropona MockBbi;

0) ocyuectBiser cOop cBeleHHI 00 yyaCTHHKaX;

B) MPOBOAUT KOHTPONb 3a CO3JaHHEM YCJOBHH s ydacTHHMKOB ¢ OB3,
YYaCTHHKOB — JeTeH-HHBAIMAOB U HHBAJNIIOB;

I') OKa3bIBaeT COACHCTBUE yUaCTHHKaAM, B 00ecneueHH MPOBEAEHHS UTOTOBOTO
cobecenoBaHUs B JUCTAHLIMOHHOM popMe B cilyyae OTCYTCTBUS Y HUX TEXHUYECKO#H
BO3MOXHOCTH;

B) cocCTaBiIsieT rpaduK MOAKIIOYEHHUS YYaCTHHKOB K COOECeOHHKY
MOCPECTBOM BHIEOCBA3M B peXHMe OHJIAalH B JeHb IPOBEJEHHS HMTOrOBOTO
cobecenoBaHus B AMCTaHUMOHHOM dopme. [Ipu cocraBnennn rpaprka He06X0AUMO
YYUTHIBATh BpeMs, OTBOJUMOE Ha IPOBEAEHHWE MHCTPYKTaxa JMJs y4acTHHKA,
BBINIOJIHEHHE TEXHUYECKHX TpoUeAyp M MpOJODKUTENBHOCTh IPOBEACHHS
HTOTOBOro cobece1oBaHHs C Y4aCTHUKOM;

I) onpeaenser:

HeoOXOAMMOe KOJMYEeCTBO Y4YeOHBIX KaOWHETOB, 3a/lefiCTBOBaHHBIX IO
ayJIMTOPUH TIPOBEIEHHS HUTOroBOro cobeceloBaHMs (fJajlee — ayJUTOPUH
NpoBelleHHs), B TOM 4HCiIe, KaOUHETOB (ayJUTOpHH) Uil MpPOBEACHHS HMTOrOBOIO
cobecenoBaHMs B JUCTAHLUMOHHON (QopMe, H30JIHPOBAaHHBIX OT OCTaJbHBIX
KaOMHETOB 00pa30BaTENIbHON OpraHHW3alllH, B KOTOPBIX OCYIIECTBISETCS Y4eOHBIH
IpOLIECC, U UX PaCMoNIOKEHHE B MecTe/MecTax INpOBeAEHUs, MCXOMAs M3 pacuera
KOJINYeCTBa Y4aCTHUKOB;

KOJIMYECTBO MECT AJIA OPraHHW3aTOPOB M3 pacyeTa He MeHee IBYX 4YeJOBEK
Ha OJIMH 3TaX;

HeOOXOAMMOE KOJIMYECTBO ayJUTOpUil C aBTOMATH3HPOBaHHBIMH pPabovyHMMM
MECTaMH C YCTAaHOBJICHHBIM CIELHaJIW3UPOBaHHBIM MPOrPaMMHBIM OOecIeYeHHEM
IJIsl SKCIIEPTOB, KOTOpble OYyAyT OCYLIECTBIATh NPOBEPKY M OLEHHBAaHME OTBETOB
Y4aCTHHKOB ITOCJIe IPOBEAEHUS HTOTOBOro cobece0BaHusl;

n) obecrieunBaer:

TIOAAFOTOBKY ayIUTOPHIA IPOBEAEHUS C YIETOM pabouMX MECT AJis y4aCTHUKOB
(paboyrM MeCTOM y4YacTHHKa ABNAETCS OTAENBHBIHA CTOJ/mMapTa, 060pYyOBaHHbIE
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aBTOMAaTH3MpPOBaHHBIM pabo4yKMM MECTOM C YCTaHOBJIEHHBIM CIIELHATH3HPOBAHHBIM
nporpaMMHbBIM obecrieyeHHeM, NO3BOJISIOLIMM OCYILIECTBUTE ayAMO3allkCh YCTHBIX
OTBETOB) U 11 coOOeCceTHUKOB;

YCTaHOBKY Ha aBTOMAaTHU3MpOBaHHbIe paboune MecTa cOOeCeIHHUKOB CepBHCa,
NO3BOJIAIOUIET0  MPOBOAMTH  BHAEOKOH(EpeHUMH B  peXHMe  OHJIaHH
C BO3MOXHOCTBbIO OTOOpakeHHs pabouero croja cobecenHHKka, U obecreyeHHe
KOMITBIOTEPHBIMH ayJJUOKOJIOHKAMU U MHKpOGOHOM (TpH NMPOBEJEHHH HTOTOBOTO
cobeceoBaHUA B AUCTAaHLIMOHHOH dopme);

co3JlaHue YCIOBUH Ayig ydacTHHMKOB ¢ OB3, y4yacTHMKOB - neTei-HHBAJIHUIOB
Y UHBAJIKOB C YYETOM COCTOSIHUS UX 3[J0pOBbsl, 0COOEHHOCTEN NCUXO(PU3UYECKOTO
Pa3BUTUSA, B TOM 4YHCJIe Ha3HAYEHHUE ACCUCTEHTOB, OKAa3bIBAIOLIMX HEOOXOOUMYIO
MOMOIIb IIPYU NPOBEAEHUH UTOrOBOTO cobeceoBaHMs MPH HAMYUM peKOMEHAALUi
LITMIIK;

HaJIduhe [JOCTaTOYHOro KojudecTBa paboTOCOCOOHOrO TEXHUYECKOIo
0o00OpyXOBaHHS M KaHAJIOB CBSA3H, B TOM YHCIIE€ JUIs IIPOBEJEHHUS IMpPOLEAYpHI
UTOroBOro cobeceoBaHUs B JUCTaHIHOHHOHN (opMe;

HaJIMYMe JOCTATOYHOrO0 KOJMYECTBA XYAOXKECTBEHHOH W Hay4HO-NOIYJIAPHOH
JIUTEpaTypbl W3 LIKOJbHOW OHONHOTEKH B aylAUTOPUM OXUIAHUA HTOTOBOTO
cobeceoBaHus (MpH HEOOXOAUMOCTH ),

MOATOTOBKY YueOHbIX KaOWHETOB IJI Y4aCTHHMKOB, MNpOILEALINX HTOTrOBOE
cobecenoBaHue (B ciyyae MpOBEACHUSI HTOrOBOro cobeceoBaHus B Xolie yueOHOro
npotecca);

HaJJUude MECT MpPOBENEHHUS UTOroBoro cobecenoBaHUs B IUCTAHLMOHHOM
(opMe COBMECTHO C YYaCTHHKOM W/MIM pojuTeNieM (3aKOHHBIM IpeNCTaBUTENIEM),
B TOM 4YHCJEe KOHTpPOJb paboTOCnocoOHOCTH HeobxoxuMmoro o6opynoBaHus,
a MIMEHHO:

- MEepPCOHANBHBIN KOMIBIOTEDP, OCHAILEHHBI BCTPOEHHOH WM BHEIIHEH BeO-
KaMepoit 1 MUKpo(GOHOM AJisi obecredeHns BUACOCBA3H M BUACO3aNHCH MTPOLELYPhI
MpOBEJEHUS] UTOTOBOTO cobeceIoBaHusl, TOAKIIOUEHHBIH Kk ceTH «VIHTepHET»;

- TexHH4Yeckoe o0opynoBaHUe Mg obecneveHus NMOLydeHUs] MaTepUanoB Juis
MpOBEINEHHS MTOroBoro cobecenoBaHuss (B cllydae €ClIM TIPHHATO pELICHHE
0 mepefiaiye MaTepHajoB B A€Hb POBEAEHHS UTOTOBOTO COOeCeOBaHHs YYaCTHHKY
0e3 HCIIOJIb30BaHUs (bYHKIHUOHAIBHBIX BO3MOJXKHOCTE} NpOrpamMMbl
BU/ICOKOH(EPEHLICBA3H MO JEMOHCTpaLMH 9KpaHa KOMIBIOTEpa 1JIsl O3HAKOMJIEHHS
y4acTHHMKA C MaTepUajlaMid HTOTOBOro cobece10BaHus).

4.4.2. He no3nuee yeM 3a JEHB 10 MPOBEAEHHS UTOrOBOro cobeceJ0OBaHMU:

omnpezaenseT HeoOX0AUMOe KOIHYECTBO ay IUTOPUI IPOBEACHN,

MOJy4aeT CIMCOK YYaCTHUKOB B JIMYHOM KkabuHere 0Opa3oBaTe/BbHOM
opranu3zanuy B PUC I'MA ropona MockBsbl,

NpoBepAeT CIHUCOK y4acTHHKOB, nonydeHHeli oT PLIOM ropona MockBbl
TIOCPEACTBOM JIMYHOrO KabuHeTa obpasoBarensHoi opranusauud B PUC I'MA
ropoaa MockBbl;

pacrpefenseT Y4YacTHHKOB 110 ayJMTOPUAM MPOBEJEHHA IOCPEACTBOM
NporpaMMHOTro obecreyueHHs, NpeJHa3HaYeHHOro s YIpaBlieHHus U IIAaHUPOBaHKUA
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UTOTOBOro co0ecefloBaHMs, M 3alONHAET B CIKMCKaX YYaCTHHKOB IMOJe
«Ayautopusn»;

FOTOBUT BEJOMOCTH pacnpeeseHds] yYaCTHHUKOB B ayAUTOPHH IPOBEACHUS
s cobecelHUKOB (IO KOJMYECTBY AayJUTOPUH MPOBENEHUS) U  CIHCKH
pacnpenesieHHst yYaCTHUKOB N0 ay AUTOPUSM NpOBeNeHHUS IS OpraHU3aToOpOB;

3HaKOMHT JKCHepToB ¢ ¢opMoit GllaHka MPOTOKOJIA IKCIEPTa H KPHUTEPHIMH
OLICHUBaHHUS;

OCYLLUECTBJISIET pacrpeseneHde paOOTHUKOB, MPHUBJIEKAEMBbIX K IPOBEAECHHIO
UTOrOBOro cobeceOBaHMUS;

obOecrieyrBaeT TOTOBHOCTb IOMELUEHMH OOpa3oBaTeNbHOM OpraHu3aluH
K IPOBEI€HUIO MTOTOBOro cobeceoBaHHs, B TOM YHKCJEe CO3JAaHHE HEOOXOIMMBIX
ycnoBuii ayis yuactTHUKOB ¢ OB3, y4acTHUKOB - A€Tei-HHBAJIMIOB U HHBAJIHUAOB;

KOHTPOJIMPYET TOTOBHOCTh HEOOXOJMMOr0 KOJIMYECTBa aBTOMAaTH3UPOBaHHbBIX
paboymx Mecr;

obecrieuBaeT COBMECTHO C TEXHUYECKHM CIIELIUAIUCTOM TEXHUYECKYIO
NOATOTOBKY OOOpYJOBaHMs M KaHaJOB CBf3HM, NPOM3BOAUT MNPOOHYIO CBA3b
 3anuck, nepenaer B PLIOM ropoma MockBsl cratyc «TexHHYeckas MOATOTOBKa
npoiizeHa» BJIMYHOM KabuHeTe oOpa3zoBaTenbHO# opranusauun B PUC T'MA
ropona MockBbl He no3gHee 16:00 xaneHJapHOro OHSA O MPOBEAEHHS UTOTOBOIO
cobecenoBaHus.

4.4.3. B neHs NpoBeJEHUs UTOrOBOTrO cobeceoBaHus:

1. KouTponupyer:

CKayMBaHHE MOCPENCTBOM JIMUHOro kabuHeTa oOpa3oBaTeNbHON OpraHM3aliu
B PHUC THUA ropoma MockBel MaTepuasioB [Jis IPOBEJEHUS UTOTrOBOIO
cobece1OBaHUA H UX THPAXHPOBaHKHE B JOCTATOYHOM KOJIMYECTBE;

COXpaHEHHe TEXHHUYECKUM CHEeLHAIUCTOM IONY4YEeHHBIX MaTepHaloB Ui
IpOBEJCHUS HWTOTOBOro cobeceloBaHNs Ha (uenl-HOCUTENb (MPH NPOBEACHUH
B TUCTaHIIMOHHOM (opme);

rOTOBHOCTh TEXHHYECKOro OOOpYAOBaHHMS IJs 3allUCH OTBETOB YyYaCTHUKOB
M JUIs IPOBEIEHUS UTOrOBOro cobeceoBaHUs B AUCTAaHLIMOHHOHN Qopme.

2. ObOecneunBaer  (nNpd  MpoBeAeHHMM  HTOoroBoro  cobecemoBaHUA
B AUCTaHLHOHHOM (opme):

- nepenayy KMM wutoroBoro cobeceoBaHHs Y4acTHUKaM B YCIIOBHUSX,
HUCKJIIOYAIOMIMX JOCTYN K MaTepHajaM IOCTOPOHHUX JIMI], a TaKXe MO3BOJISIOIMX
obecreudTh  HMX  COXPaHHOCTp U HHGOpPMaLMOHHYI0  6e30macHOCTb
JUIS TIOCJIEAYIOIEH T[eyaTH, M HCHONb30BaHUS IpHd NPOBEAEHHWH MTOTOBOIO
cobeceoBaHus;

- nemoHctpauuio KM wurtoroBoro cobecenoBaHus BO BpeMsl NPOBEAECHHUS
IOCTYNHBIM JJIsl Y4acTHHKa CIIOCOO0OM B YCIIOBMSX, MCKIIOYAIOLIMX JHOCTYI
K MaTepuajlaM IIOCTOPOHHHMX JIMI, @ TaKXe€ II03BONAIOMIMX OOECNEeYnTh HX
COXPaHHOCTb H MHQOPMaLIOHHYIO 0e30MacHOCTb npu pabote
C TMEpCOHANbHBIMH HAaHHBIMM  YYaCTHMKAa IIPH OTCYTCTBMH  BO3MOXHOCTH
camocTtosiTenpHoM neyati KM utoroBoro cobece10BaHUsS yUaCTHHKOM;

3. BeigaeT 0 Hayasa npoBeJeHHs HTOrOBOro cobeceioBaHus:
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1) cobecenHuxy:

KM wurtorosoro cobecenoBaHHs, MHCTPYKLHIO MO BBIMOJIHEHHIO 3aJaHHUi
KHM wuroroBoro cobecenoBaHUs, KApTOUKH cobeceHUKA MO Kax a0 TeMme Gecepl
(mo mBa 3K3eMIUIIpa Ha ayAMTOPUIO MPOBEICHHUA), BEJOMOCTh ydyeTa MPOBEAEHHS
UTOroBOro codecenoBaHys B ayAUTOPUM, MaTepHalibl IJIs MPOBEINEHHS MTOTOBOTO
cobeceoBaHUs: TEKCThl Ui YTEHUs, KApTOYKA C Tpems TeMaMu Oecensbl
M KapTOYKH C MiaHoMm Oecenpl Mo Kaxaoi Teme, MUCThl OymMaru Ajisi YepHOBHUKOB
CO LUTaMIIoM o0pa3oBaTesibHOM opraHu3anuu (s ydacTHUkoB ¢ OB3, yyacTHHKOB
- JeTeli-MHBAIMJOB U WHBAJIMUIOB, KOTOpPbIE MPOXOAAT UTOroBoe cobecemoBaHME
B MUCbMEHHOI popme);

¢uienI-HOCUTENb C MaTepuallaMd HTOroBOro cobeceJOBaHHSA IJIA 3arpys3KH
Ha aBTOMAaTHU3UpOBaHHOe pabouee Mecro cobecegHuka (NpU TNPOBEACHHU
B IUCTaHLMOHHOH dopMe);

2) opraHu3aTopaM - CIIMCKH YYaCTHHUKOB C pachpefesieHHeM MO ayAUTOPHIM
NpOBECHHUS;

3) akcneptaM — ONaHKH IPOTOKOJIOB JKCIEpTa MO OLEHHUBAHWI) OTBETOB
y4yacTHUKOB (1Mo oxHOMY OnaHKy Ha kKaxaoro ydactHuka), KVIM wutoroBoro
cobeceloBaHMsA, JOCTAaBOYHBIA IMaKeT [UIs YHNAKOBKHA MMPOTOKOJIOB JKCIepTa
10 OLEHUBAHHUIO OTBETOB YYaCTHHUKOB, YEpPHOBUKH M IKcHepta (mpu
HEO0OXOTUMOCTH);

4. KoopauHupyer paboTy JHL, NpUBJIEKaeMbIX K IPOBEAEHHIO HTOrOBOrO
cobecemoBaHus, W coOmonaeHue [lopsaka mnpoBeeHHWS B MecTax IIPOBeAEHHS
HUTOrOBOro cobecenoBanus (ayJTUTOPUSIX MPOBEAEHUS).

5. B cnyuyae ecid YYaCTHHK MO COCTOSHUIO 3[0pOBbS WM JAPYIUM
YBaXHTEJBHBIM NPUYMHAM HE MOJXET 3aBepIIUTb MTOroBoe cobecenoBaHUeE,
OTBETCTBEHHBIH OpPraHM3aTOpP COCTaBNIsET «AKT O JOCPOYHOM 3aBEpLICHHU
HUTOrOBOT'0 COOECEIOBAHMS 110 PYCCKOMY S3bIKY 10 YBaXKHTEJIbHBIM IPUYUHAMY.

6. B ciaysae ecnu y4YaCTHHK B ayJUTOpPUM MPOBEACHUS HapPYLIMII
ycTaHOBNIEHHble TpeGoBanus myHkta 22 Ilopsaxa nposemenus I'HMA-9,
YTBEPXXIEHHOro npuKka3zoM MuHuctepcTBa npocselienus Poccuiickoit ®Denepanuuu
u Pocobpuamsopa ot 4 anmpens 2023 r. Ne 232/551 (Bo BpeMsi NpOBEAEHHS
MTOrOBOTO cobeceloBaHMs y4dacTHMKaM 3anpellaeTcs UMeTh Npu cebe cpeacTsa
CBS3H, ()OTO-, ayH0o-U BUAEOANNApaTypy, ClIpaBOYHbIE MaTepHalbl, MUCbMEHHbIE
3aMETKHU M HHBIE CPEeICTBA XPaHEHUS U Nepeaayn nHopMalun), TO TaKOH y4aCTHUK
yoansdeTcs C HUTOroBoro cobeceNoBaHHWs U COCTaBIAET «AKT 00 yIaJlcHHH
y4aCTHHKA UTOrOBOro cobeceJ0BaHUAY.

4.4 .4. TTocne npoBeeHUsI HTOrOBOrO cobece10BaHUS:

MPOCTABIsiET OTMETKU O HESBKE YYaCTHUKOB B CMHCKaxX (MJIM KOHTPOJIHUDPYET
POCTaBJIEHHE OTMETKU TEXHHYECKUM CIIELIHaICTOM);

npuHuMaer B IlITabe:

MaTepHalbl, WCIIOJB30BaHHBIE Ul NPOBEAEHHsS HTOrOBOTO cobecenoBaHMus,
3are4aTaHHbIE 3aM0JIHEHHBIE TPOTOKOJIbI IKCIIEPTOB (B Cllydae OLIEHUBaHHs OTBETOB
yyacTHHKA BO BpeMsi TpPOBENCHHS HTOrOBOro coOecefoBaHHs), BEAOMOCTb y4eTa
MPOBEIEHUS UTOTOBOTO coOeceJoBaHNs B ayAUTOPUM — OT COOECEHHUKOB;

HokymeHT 3apernctpuposaH Ne 01-12-1177/23 ot 18.12.2023 Xacuszoa M.A. (QOHM)
HokymeHT 3apeructpupoBaH Ne 01-05-6986/23 ot 18.12.2023 (FAOY A0 MUKO)
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(yeI-HaKONUTENM C ayAMO3aMUCSIMH OTBETOB YYAaCTHHKOB U3 KaXJOM
ayIUTOPHUH MPOBEINECHUS — OT TEXHHUYECKOTO CIIELHAIHCTA;

CIMHCOK Y4aCTHUKOB — OT OpPraHU3aTOpPOB;

o0ecredyrnBaeT COBMECTHO C TEXHUYECKUM CIIELHATHCTOM

NOATOTOBKY M OCHAILEHWE ayAUTOpUil aBTOMAaTH3UPOBAaHHBIMH pPabOYMMHU
MECTaMH C YCTaHOBJICHHBIM CIELHATU3UPOBAHHBIM MPOTrPaMMHBIM OOecredeHHeM
1Sl 9KCIIEPTOB, OCYIIECTBISIOILMX NPOBEPKY U OLIEHUBaHHUE OTBETOB YYaCTHHKOB,

XpaHeHHe B 00pa3oBaTeNbHOW OpraHu3alWd ayAHO3allUCel C OTBETaMH
YYaCTHHKOB He MeHee 2-X MecsileB CO JHA 3aBepIUeHUS UTOrOBOIo
cobecenoBaHu;

XpaHeHHe B 00Opa30BaTesibHOW OpraHU3allid ayquo3anucedl YCTHBIX OTBETOB
YYaCTHHKOB,  JUIsI  KOTOpPBIX  UTOroBoe  cobecemoBaHHWE  NPOBOAUIOCH
B JUCTaHUHOHHOH Qopme, BuIeo3amucell ¢ MecTa MPOBEIEHHS He MeHee 2-X
MecsileB CO JHS 3aBEPLICHUs HTOrOBOro cobeceOBaHusl.

4.5. Texunyeckuii cnenMaJHCT TPU MOJArOTOBKE K MPOBEAEHHIO UTOTOBOrO
cobecenoBaHus (He Mo3/HEE YeM 3a 3 KaJleHOApHBIX AHA IO MPOBEJEHUS UTOTOBOIO
cobecenoBanus) obopyayer 1lItab TenedonHoil cBA3blO, roToBUT B llITabe pabouee
MecTo, O0OpyZNOBaHHOE KOMIIBIOTEpOM C JocTynoM B ceTb «lHTepHeT»,
M TPUHTEPOM Ui [OJNY4YEHHUS W THUPDKUPOBAHUS MaTEpPHAJIOB HTOTOBOrO
cobeceoBaHus, OpraHu3yeT pabouee MECTO [l BHECEHUS pe3yJIbTAaTOB UTOTOBOIO
cobeceoBaHHS B CIELUUATU3UPOBAHHYI0 (OpMy, a Taioke IOJNy4aeT CIIHCOK
YYaCTHUKOB B JMYHOM KabuHeTte obpasoBatensHod opranusauuud B PHUC T'MA
ropoga MockBel U 3arpyxaeT ero B IporpaMMHoe  obecrieueHue
AaBTOMAaTH3UPOBAaHHBIX pabouuWx MeCT [ OTBETCTBEHHOTO OpraHM3aropa
1 cobeceJHUKOB.

4.5.1. He no3gHee yeM 3a OJMH KaJICHAAPHBIN JE€Hb A0 MPOBEACHUS UTOrOBOTO
cobecenoBaHus:

FOTOBUT HEOOXOJMMOE KOJHYECTBO ABTOMATU3UPOBAaHHBIX pPabO4YMX MeECT
B ayJIUTOpHUAX MpOBeAeHHs, ycTaHaBiuBaeT nepeaadHoe u3 PLIOU ropona MockBbl
MOCPEeACTBOM JIHUHOrO KkabuHera obpasoBarensHoi opranmsauun B PUC I'MA
ropoga MOCKBBI CHELMaIH3UPOBAHHOE NPOTrpaMMHOE OOECMEeYeHHe NN 3alucH
OTBETOB yYaCTHUKOB;

MpoBepseT  FOTOBHOCTh  aBTOMAaTU3UPOBaHHOro  pabouero  MecTa
IUIS OTBETCTBEHHOTO oOpraHusaTopa (Hamuuume jpoctyna B ceTb «lMHTepHeT»,
NOAKIIOUEHHEe M  paboOTOCMOCOOHOCTh IpHHTEpA, HalM4Yue AOCTaTOYHOIO
xonuyectBa Oymaru) B lLlltabe, ycraHaBiuMBaeT HeOOXOAMMOE IPOTrPaMMHOE
obecrieyeHre s POBEPKH U BHECEHUS Pe3yJIbTaTOB HTOrOBOro COOECEI0BaHM,

NPOU3BOIUT TECTOBYIO ayAHO3aIKCh IPH MPOBEPKE FOTOBHOCTH 000pY 10BaHUs
VI8  3alMCH  OTBETOB YYAaCTHHUKOB (ayauo3anmuch HE HOMKHA COJEpPXATh
MOCTOPOHHHX WIYMOB W IOMEX, [ONOC JO/DKEH ObITh OTYETIMBO CIIBILIEH).
AyaMo3anucH COXpaHsiioTes B ayanodopmarax (*.wav, *.mp3, *.mp4 u T.4.);

MpOBEpPAET TOTOBHOCTH pabounx MecT s cobeceqHUKOB (B ciydae
TMpOBeJICHHs] HTOroBOro cobecefoBaHMs B AMCTAHLMOHHOM (opMme, Hanuuue

HokymeHT 3apernctpuposaH Ne 01-12-1177/23 ot 18.12.2023 Xadmzosa M.A. (DOHM)
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Joctyna B ceTb «MHTepHeT», mnopiioyeHHe H pPabOTOCMOCOOHOCTH CHCTEMBI
BUEOCBA3H U 000pyIOBaHHUS AJIs 3alUCH OTBETOB YYaCTHHKOB);

TOTOBUT BEAOMOCTh YyYe€Ta HpOBENEHHS MTOrOBOro  cobeceloBaHUs
B ayJUTOpUH (MO KOJMYECTBY ayJUTOpUIl NpoBedeHHs) U OJaHKH NPOTOKOJIOB
JKCIepTa IO OLEHUBAaHUIO OTBETOB YYaCTHHKOB (Ha KaXJOro YYacCTHHKa)
U CIIELHANU3UPOBaHHYIO0 GOpMY;

nonydyaeT ¢ oduuManbHoro caiita PexepalibHOrO rocyAapCTBEHHOIO
OrOMXKETHOro HaydyHOro yupexaeHus «®DenepanbHblii MHCTUTYT IeJarorHyecKux
msmepenuity (http://fipi.ru) u THpaxxupyer B HEOOXOAMMOM KOJHMYECTBE KPUTEPUH
OlLlIeHMBaHHS UTOTOBOTo cobecenoBaHUs AJisl pabOThI SKCIIEPTOB.

4.5.2. B peHp mnpoBeaeHHs UTOroBoro cobeceloBaHHUS IO YKa3aHMIO
OTBETCTBEHHOT'O OpraHM3aTopa:

nonyuaer KM utoroBoro cobecenoBaHus MOCPEACTBOM JMYHOro KabGUHETa
obpazoBarensHoii opranusauuu B PUC I'MA ropona Mocksel He nosanee 8:00;

COXpaHAeT [OJIyueHHbl€  MaTepuajbl [  IpPOBEJEHHS  UTOrOBOTO
cobeceioBaHUs Ha ¢uielI-HOCUTENb (MPU IPOBEIEHUH B IMCTAHIIMOHHOH (opMe);

obpautaercs HezameanutenbHo B PLIOU ropona MockBe! B cilydae OTCYTCTBUS
B JIeHb IPOBEJEHHS HTOroBOro cobeceloBaHHs INOCTyNa K JUYHOMY kaOuHeTy
obpa3oBarensHoit opranu3auuu B PUC ['MA ropona MockBsi;

y4acTBYET B pEIUEHHM HELITaTHBIX CUTyallUd MpU NPOBEAEHUH HMTOTrOBOTO
cobecenoBaHus (B ciy4dae BO3HUKHOBEHHS OTKIIIOYEHHS DJIEKTPOIHEPIHHU, NMOTEPH
CBA3U U IIp.), 06ecrneynuBaeT ONnepaTuBHOE BOCCTAHOBJIEHHE COEAMHEHHS.

B ToM uucie, npu npoBeleHHH B TUCTaHIIMOHHOH opMe:

OKa3bIBAaeT COJECHCTBHE OTBETCTBEHHOMY OpraHu3aropy npu nepenadye KM
HUTOroBOro cofecelOBaHUsS YHaCTHMKAM B YCJIOBHSX, HCKIIOYAIOIIMX OOCTYM
K MaTepHajaM MOCTOPOHHUX JIMLl W TO3BOJSIOLMX OOECIeYUTh HX COXPaHHOCTb
1 uHGOpMaLMOHHYIO0 Oe3omacHocTh i nocieayooweii nedatu KMM urorosoro
cobeceIoBaHUA M UCIOJIb30BAHUS MPH NMPOBEAEHUH UTOrOBOro cobece10BaHu;

OKa3bIBaeT COHEHCTBHE OTBETCTBEHHOMY OpPraHMU3aTopy INpH AEMOHCTPaLUH
KHM urorosoro cobeceoBaHHs BO BpeMs MPOBEIEHUS UTOrOBOro codecel0BaHuUs
NOCTYIHBIM ISl yYaCTHHKA CIOCOOOM B YCIOBHSX, MCKIIOYAIOIIMX JOCTYI
K MaTepuajiaM IOCTOPOHHHX JIML M INO3BOJISIOUIUX OOECNeYHUTh HX COXPaHHOCTh
¥ HHGOPMAIIMOHHYI0 0e30macHOCTh NpH paboTe € MEepCOHAIBHBIMH JaHHBIMH
y4aCTHHKA TIIPHU OTCYTCTBUH BO3MOXKHOCTH caMocTosTenbHOM mnedyatyh KHM
MTOTOBOr0 co0ecel0BaHUs y4aCTHUKOM;

HampaBJISe€T YYaCTHUKY M CoOecefHHKYy TNpHUITIalICHHe MPHUCOEIUHUTHCH
K BHOeOKOH(GepeHMH 3a 10 MHUHYT [0 Hayaja TIPOBEAECHUSA HTOrOBOrO
cobeceioBaHus;

obecreynBaeT MPOBEPKY KauecTBa COCAWHEHHS YYacTHUKA MJS Yy4acTHs
B BHICOKOH(EpEHLIHY;

y4acTByeT B MpOBepKe IIOBEPXHOCTH CTOJla YYaCTHHKA Ha Haluiue
MIOCTOPOHHMX IIPEJMETOB, B TOM 4YHCIE€ CpeACTB CBs3M, (oTo-, ayauo-
¥ BUZEOANNapaTypbl, UHUGPOBBIX  YCTPOKMCTB,  CIPAaBOYHBIX  MaTepHajoB,
MHUCHMEHHBIX 3aMETOK M MHBIX CPEICTB XpaHEeH!s U nepejayd HHGOpMAaLIKH.

| nedeyf p{cmo

8 MOCKBbI
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Ha crome yuyacTHuKa JOMKEH HaXOAWUTbCA MOKYMEHT, YIOCTOBEPSAIOLIMI
JMYHOCTh Y4YacTHHKa, (Ans ydacTHUKoB ¢ OB3, yyaCTHHKOB — JAeTeil-WHBAIHIOB
¥ HHBAJIMJIOB, KOTOPEIE [IPOXOAAT HTOrOBOE cobecejoBaHKe B MUCEMEHHOM (opme —
YEepHOBUK U pyUKa [Jsl 3aMETOK NpU NOJArOTOBKE K ONpeaeeHHBIM 3ananusam KM
UTOrOBOTO coOeceloBaHMs, a TalkKe AOKYMEHT, YAOCTOBEPAIOLIMHA JIMYHOCTh
y4acTHHUKA);

obecrieyrBaeT KayeCTBEHHYIO HENpPEpPBIBHYIO BHIEO H ayJHOTPAHCIALIHIO
HTOroBOro cobecel0BaHMUS;

obecrnieyrBaeT BUIE03aIMUCh [IPOBEEHHUS UTOrOBOrO CoOeceJOBaHMS.

[To 3aBepuieHMH MTOroBOoro cobeceOBaHHsA HE3aBHCHUMO OT (OPMBI
MPOBEAEHHS UTOIOBOTO COOECEeIOBAHMUS:

COXpaHJeT ayAMOo3alUCH OTBETOB YYAaCTHUKOB M3 KaXIOH ayIHTOPHH
NpOBECHUSA U KONHpYeT ayJuOo3alliCH Ha (IIeI-HOCHTENb Ui Mocieayome
nepefaud  OTBETCTBEHHOMY oOpraHu3atopy (HauMeHOBaHue (aiina Moxer
cogepxaTth OaTy [pOBEINEHUs, HOMep ayJuUTOPUM  [pPOBENEHUS, KOI
06pa3oBaTeNbHON OpraHu3aiin);

npu paboTe B IMpOrpaMMHOM oOOeCNEeYeHHH YNPAaBIEHUS U IUIAaHHUPOBAaHUA
HUTOTrOBOro cobece10BaHUSA:

- 3arpy’XaeT ayAM03alicH OTBETOB YYaCTHUKOB C (ielI-HOCUTeIS,;

- BBICTABJISIET YYaCTHHUKAM METKH O HEsBKE, a TAKXKe YJAJICHUU 3a HapylleHHe
[Topsiaka npoBedeHHs UK JOCPOUHOM 3aBeplUeHUH HUTOroBOro cobecenoBaHUS IO
OOBEKTHBHBIM MMPUYMHAM HAa OCHOBAaHMU [AaHHBIX BEAOMOCTEH paclpeaeIcHUs
YYaCTHHUKOB I10 ayAUTOPUAM (TIpH BO3JIOKEHHH Ha HEro JaHHOH 00S43aHHOCTH);

- CBepsieT KOJHUYECTBO 3arpyXXeHHBIX ayauo¢ailioB yCTHBIX OTBETOB
YYaCTHHUKOB C KOJIMYE€CTBOM Y4aCTHHKOB, IBUBLIMXCS Ha HTOTOBOE cOOece/10BaHuUE;

- BHOCHT CBejieHHs 00 skcnepTax ((paMuinio, UMs, OTYeCTBO (TIpH HAIHYMH),
IOJKHOCTB);

-  KOHTPOJHMpYeT  aBTOMAaTH3MpPOBaHHOE  paclpefelieHHe  JKCIepTam
ayIHO3aIMucel ¢ YCTHBIMU OTBETAMH YYaCTHHKOB;

- OCYILECTBJSIET KOMMpOBaHWE Ha (uiell-HOCUTENU GaiyloB ¢ nakeTaMu
pacmpefieNleHHbIX ayAuo3amuceil A OCYILECTBIEHMS IJKCIEPTaMH OLIEHHBAHUS
YCTHBIX OTBETOB;

- 3arpyxaer (aiinpl ¢ MakeTaMd paclpefeleHHBIX ayJHO3aluCed YCTHBIX
OTBETOB YYaCTHHKOB MJIi OCYILECTBIEHHS MpPOBEPKM H OLCHHMBAaHUA OTBETOB
Y4YaCTHHKOB 3KCIIEpTaMH;

- TpOCTaBiseT OTMETKY «[OTOBHOCTb K 3KCHEPTH3E€» B JIMYHOM KaOWHETe
ob6pasoBareinbHoit opranuzauuy B PUC 'MA ropona MockBssl,

obecreurBaeT XpaHeHHe B 0Opa30BaTeNbHONW OpraHU3alUH ayJqHO3aIMCcel
C OTBETAMH YYaCTHMKOB B COOTBETCTBHUH C TpeboBanMsiMHM Hactosguiero [lopsaxa
nposeneHns (He MeHee 2-X MecsieB CO JHA 3aBepUIEHHs HTOrOBOIO
cobecenoBaHus); :

ofecnieunBaeT XpaHeHHE B 00pa3oBaTeNbHOW OpraHM3alUMM ayauOo3amuce
YCTHBIX OTBETOB YYaCTHHMKOB, /IS KOTOPBIX HTOroBo€e cobece0BaHUE MPOBOAHIOCH
B JUCTAaHLMOHHOH ¢opMe, BuUAeo3anuceil C MecTa IPOBENEHUSA HMTOrOBOTO

HokymeHT 3apernctpuposaH Ne 01-12-1177/23 ot 18.12.2023 Xadumsosa M.A. (QOHM)
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cobecenoBaHUs B COOTBETCTBMM C TpeGoBaHMAMH Hacrosimero Ilopsakxa
npoBeficHUs (He MeHee 2-X MecsileB CO JHS 3aBEPIIEHHS HMTOrOBOTO
cobecenoBanusi) u mnepesayy B YIHK JIOHM komum MarepualioB mocie
NPOBEIEHHS UTOTOBOro cobeceoBaHus.

5. leOBe,ueHue HTOroBOro codece0BaHHS

5.1. IlpoBeneHue HUTOroBOro cobecemoBaHUsl B 3aBUCUMOCTH OT KOJIMYECTBA
YYaCTHHKOB, KOJIMUYECTBEHHOTO ¥  KayeCTBEHHOr0 CcocTaBa pabOTHHUKOB
obpa3oBaTeNbHONH OpraHM3alid BO3MOXHO BO BpeMs OCYILECTBIEHHS YydebGHOro
npoliecca Ui BHe y4eOHOro nmpouecca B 06pa3oBaTesIbHOM OpraHu3aLuy.

Bpems Hauana utoroBoro cobeceqoBaHHs OIpPeleNseTcs JOKaIbHBIM aKTOM
oOpa3oBaTenbHOM opranu3aluy (npukasoMm), Ho He panee 09:00.

['paduk npuOBITUA TPYII YHaCTHUKOB COCTaBISETCS C y4E€TOM KOJIMYECTBa
YYaCTHUKOB W OpraHM3allid INPOBENCHUS HTOroBoro cobecenoBaHHs (BO BpeMs
OCYILECTBIIEHHS y4eOHOro mpoliecca Wik BHe yuebHOoro npolecca 06pa3oBaTesbHOM
OpraHU3alLHH).

Jis UL, o MEAMLIMHCKUM MOKa3aHUAM He UMEIOIUX BO3MOXXHOCTH NPUOBITH
B MecTa TMpoBeneHus, npu Hamuuuu pekomeHaauni LIIMIIK nposenenue
HUTOrOBOro cobeceoBaHUS MOXET OBITh OpPraHU30BaHO Ha JAOMY HIH
B MEAMLIMHCKOM  YUYPEXOEHHUH CHUCTEMBI 3[JpPaBOOXpAaHEHHs, B TOM YHCIE
B JUCTaHLMOHHOH dopMme.

[lpy mnpoBeaeHHWH HWTOroBOro cobecefoBaHUS B JUCTAHLMOHHOH ¢opMme
JOJOKHBI OBITH CO3JaHBl YCIOBHS, COOTBETCTBYIOLIME TpeOOBaHHAM HACTOSALIEro
[Mopsaka npoBeneHus, ¢ cobmoaeHueM TpeboBaHuH 3aKkoHOAaTeNbCTBa Poccuiickoi
denepaiyy B 006NacTH 3alLUTHl NEPCOHANBHBIX MAHHBIX YYaCTHHUKOB H HX
poauTeed (3aKOHHBIX NMPEACTABUTENEH).

IlpoBeneHne HTOroBoro cobecenoBaHMs B  AMUCTAHLUOHHOH  ¢opme
OpraHM3yeTCs C UCIONIb30BaHHEM BHIEOCBI3U B PeXXHMe OHJIaitH U ¢ obecrieyeHreM
o6s13aTeNbHOM BUAEO3AMMKCH B A€HB MIPOBEJIEHUsI UTOMOBOro cobece10BaHHs.

OpraHu3allMOHHO-TEXHOJIOTHYECKUE MEPONPHUATUS TPOBEIEHHS HTOTOBOrO
cobecefoBaHHs B JHCTaHUHOHHOH ¢opme, B TOM YHCIE IIOJIyYE€HHE
06pa3oBaTeNbHBIMUA OpPraHU3alMsMH MaTepHaloB MTOroBOro coOeceloBaHUs IUId
obecreyeHns ero NMpoBeAeHHs, a TaKXKe HEMOCPEACTBEHHOE NPOBEJEHHE HTOTOBOTO
cobeceOBaHUA I YYaCTHHUKOB OCYIIECTBISIOTCA B COOTBETCTBHM CO CPOKaMH,
YCTaHOBJIEHHBIMH HacTOsIHUM IlopsaakoM npoBeaeHusl.

IMpenocrasnenue KM utorosoro cobece10BaHUsA 1151 MPOBEAEHUS UTOTOBOTO
cobeceoBaHusl B JUCTAHIMOHHON (OopMe OCYLIECTBASETCS AOCTYNHEIM s
y4acTHHKa CHOCOOOM B YCJIOBHSX, HCKIIOYAIOUMX OOCTYyNl K MarepualaMm
NOCTOPOHHHMX  JIML M MO3BOJAIOUIMX  OOECmevYnTh  HX  COXPaHHOCTh
¥ MHpOpMAaLUMOHHYI0 Oe3omacHOCTb. JlOIMycKaeTCs AEMOHCTpauus MaTepHasoB
HUTOrOBOro cobeceoBaHMs Ha JKpaHe KOMIBIOTEpAa B BUAECOKOH(DEPEHUUH
C YYaCTHMKOM BO BpeMsl IIPOBEAEHHUS UTOFOBOro cobece0BaHus.
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CpenctBa BuAEOHaOMIOAEHHS NOJDKHBI OBITH YCTAaHOBJIEHBI TAaKUM 00pasoM,
4T06BI B 0030p BUAEOKaMeEPHI MOJTHOCTBIO MOMNaJal Y4aCTHUK U €ro pabouee MecTo,
BKJIIOYasi UCIIOJIb3yeMble MaTEPUAIIBl U CPeICTBa.

[lepen HayanoM BBINOJIHEHHS HTOrOBOro coOecemOBaHUS YUAaCTHHK IOJDKEH
NpOJEMOHCTPUPOBATh Ha KaMepy NOMELIeHHe, B KOTOPOM OpPraHM30BaHO pabouee
Mecto (yOeIuThCs B OTCYTCTBUH JIMIIHEr0 000pYAOBaHHUS M OCTOPOHHHMX JIML).

YyacTHUK Ha  KaMepy [JOJDKEH  INpPOAEMOHCTPUPOBAaTb  JOKYMEHT,
yAOCTOBEPSAIOLIMM JUYHOCTb, TakUM o00pa3oMm, 4TOOB (OTO Ha JOKYMEHTe
MOATBEPHKAATIO €ro JUYHOCTh (M300paXkeHe) Ha kamepe.

Buneokamepa [omkHa OBITh YCTaHOBJIEHAa IMepel JIMLIOM Y4YacTHHKA
(He momyckaeTcsl yCTaHOBKa BHAEOKaMepbl COOKY).

JIuno y4acTHHKa JOKHO OBITh pABHOMEPHO OCBEILIEHO (MCTOYHUK OCBEIIeHHS
He IOJDKEH OBITh HampaBlieH B BUAECOKaMEPY HJIM OCBELIATh TOJNBKO OJHY MOJIOBUHY
nMLa), HAXOOUThCS B LeHTpe obiacTu 0030pa BHAEOKaMEphl, 3aHUMATh HE MeHee
10% 3axBaThIBa€MOro KamMepoi MPOCTPAHCTBA Ha MPOTSKEHUH BCEro MPOBEAECHUS
UTOTrOBOro cobece0BaHMs.

O0630p BHAEOKaMepbl He AOJDKEH 3aropaxUBaThCi Pa3lIUYHBIMU IpeaMETaMH
(Mebenb, LIBETHI, OTKPBITHIE ABEPU U IIp.).

CpenctBa BHA€OHAOIIOACHUS JODKHBI 00€CIIEYHBATh KAaYE€CTBEHHYIO 3aIlHCh
n300paXkeHUss M 3ByKa B TeueHHe Bced MpoOLEeAypbl NPOBENEHHUS HTOTOBOrO
cobeceoBaHHUS.

Buneo3anuce B JAeHb IMPOBEACHHS HTOrOBOro codeceoBaHUS JOJDKHA
OCYIIECTBIIATHCS C MOMEHTa Havajla MHCTPYKTa)Xka YYacTHHKA M 3aBeplIaThCs nmocne
nepenayu MarepuanoB utorosoro cobecenosanus B PLIOU ropona MockBel B IEHB
NPOBEACHUS.

5.2. KonuyectBo, o0wias IUoulagb M COCTOSHHE Y4YeOHBIX KaOHHETOB
(aymutopuii), MpeaocTaBiseMBIX JUIS MpPOBEJEHHS HTOroBoro cobecenoBaHMus,
IO/DKHBEL 00ecreYuBaTh IMpPOBEJEHHE UTOroBoro codecenoBaHHs B YCIOBHAX,
COOTBETCTBYIOIIMX  TpeOOBaHUAM  CAaHUTAPHO-3MHAEMHUOJOTMYECKUX  INpaBHI
H HOPMAaTHBOB.

Ilpu npoBeneHUM UTOroBOro codeceoBaHUs, MO PELICHHIO 00pa30BaTeNbHOM
OpraHM3alii, BO3MOXXHO HCIOJNb30BAaHHE ayIAUTOPHH OXHIaHHMs, B KOTOpBIE
rpynnbl Y4aCTHUKOB IpUIJIAMIAIOTCS MO rpaduKy. YYacCTHHKH HaXONATCS
B ayJMTOpHH OXHJAHHs IO Nepexoja B ayJUTOpUHM MpoBelcHHs. B ayauropuu
OXHJaHUd Y4YaCTHHKaM [yl YTCHHS Npeanaraercsd XyHOXKECTBEHHas M HayyHo-
HonyJIApHas IUTepaTypa U3 MKOJIbHOH 6MOIHOTEKH (TpH HEOOXOJUMOCTH).

[To BO3MOXHOCTH CJIEAYET HCKIIOYUTh [epecedyeHne IIO0TOKOB (BCTpeuH
1 o6l1IeHHEe) YYaCTHUKOB, Y)K€ MpOLIEAIIMX MPOLEeLypy UTOroBOro cobecenoBaHus
¥ YYaCTHHKOB, €Lle 0)KHIAIOILHUX €€.

PexoMeHayeTcs B ayAUTOPHIO TMpOBEAECHHA [MpHUINAllaTh YYaCTHHKOB
B MPOU3BOJILHOM IOPSIAKE COTJIACHO CIUCKY Y4aCTHHKOB.

Jns yyactHukoB ¢ OB3, y4yacTHHKOB - JeTeH-HHBAIMAOB M WHBAIMIAOB MpU
Hanuuud pexomengaumii LIIMITIK Moxer ObITh MNpeNoCTaBieHa OTAEIbHAsA
ayJIMTOpHs POBEAEHHUS Ha IEPBOM 3Taxe (IIPU OTCYTCTBHH JTHTOB).
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5.3. B neHbp npoBeneHus UTOroBoro cobeceloBaHHUs B MECTax IPOBEIEHHS
MTOrOBOr0 cobece10BaHus MOTYT PUCYTCTBOBATD:

aCCHUCTEHTBI, OKasblBarollMe yyacTHukaM ¢ OB3, yyacTHHKaM — JAeTaM-
VMHBAINAAM M MWHBAJIUMAAM HEOOXOJAMMYI0 TEXHUYECKYIO I[OMOIIb C Y4YETOM
COCTOSHMSI MX  3[0pOBbs, OCOOEHHOCTeH  NCUXO(U3MYECKOTO  pa3BUTHA
U HMHIMBHIAYAJIBHBIX BO3MOXXHOCTEH, INOMOTalIIMM MM 3aHATH pabouee MeECTO,
nepeaBUraThCs, IPOYUTATh 3a/JaHUE;

IOJDKHOCTHBIE Juiia PocoOpHans3opa, a Takxke HHbIE JIMLA, ONpEJENEeHHbIE
PocobpHaazopowm;

nomxHoctHele Juua YIHK JIOHM ¢ uenbto KOHTpOds CoOIIOAeHMS
Hacroswuero [lopsaxa nposeaeHus.

5.4. OTBETCTBEHHBIH OPraHU3aToOp B JI€Hb [IPOBEJECHHUS:

ofecrieurBaeT  KOHTpOJb  MNpOBENEHHUS  WTOroBoro  cobecenoBaHus
B 00pa30BaTe/bHON OpraHU3alMy, B TOM YHUCJI€ KOHTPOJb MPOBEAEHUS UTOTOBOTO
cobecenoBaHKs B JUCTAHLIMOHHOM dopMme;

OpraHusyer paboTy TEXHHUYECKOTO CIIELIANIKCTa;

paccMaTpuBaeT HHGOPMALMIO, MOJYYEHHYIO O BO3MOXHBIX HapyLIEHHSX,
BBISBJICHHBIX NPH MPOBEAECHUH UTOTOBOro cobeceOoBaHus, OpraHU3yeT NpoBeJeHHe
IPOBEPOK IO BBISBIEHHBIM (aKTaM HapylleHus Hacrosuero [lopsaka nposenexus,
NpUHUMaeT pelleHHe 00 yJaneHWM YYacTHUKOB M (WJIM) OTCTPaHEHHUH JIHL,
NpPUHUMAIOIIMX Yy4YacTHe B TIPOBEJEHMHM HTOroBOro codOecenoBaHUs, WIH
HaXOMALIMXCA B MeCTaX INpOBEeAEHUs, W HapywuBlIuX Ilopsnok mNpoBeneHHUS.
Hndopmarus o HapyuwieHusx [lopsaxa npoBeneHUs MO OKOHYAHWMU [POBEAEHUS
utorosoro codecenopanus nepenaercs B PLIOU ropona Mockser;

NpUHUMaeT Yy coOeceHHKOB MaTepHajlbl HTOrOBOro cobeceloBaHUSA
U BEIOMOCTH pacHpeleieHHsl YYaCTHHUKOB IO ayAUTOPUSM, TIJ€ OTMEYaroTCs
CBeJCHHs O HaJIM4YUM ayAHO3allCH OTBETOB YYaCTHHUKA, O HESBKE YYacCTHMKA,
00 ymajeHMM Yy4yacTHMKA, a TaKXe O JOCPOYHOM 3aBEpIUEHHH MTOrOBOro
cobeceloBaHMs Y4aCTHUKOM MO YBaXHUTENbHBIM PUYHMHAM;

KOHTPOJIHUPYET 3arpysKky ayauosanucen OTBETOB Yy4aCTHUKOB
B CIIENHANIM3UPOBAHHOE  MpOrpaMMHOe  obecredyeHue Al TOCIEAYIOIIEro
OLIEHHMBaHUS 3KCIepTaMH.

5.5. B neHb NpoBeJIeHUs UTOrOBOro cobeceioBaHus cobeceHNK obecneynBaeT
[Topsimok mnpoBeAeHUs B ayJUTOPUH MPOBEICHHUS, B TOM YHCJIE IOCPEACTBOM
BHJICOCBS3M B MOMEIIEHNH, B KOTOPOM YYacCTHHK CAaeT UTOroBoe cobeceloBaHHUE
B JHCTAaHIMOHHOH (hopMe, a OpraHu3aTopbl - B KOpUAOpaX, B MECTE NPOBEACHHUS
MTOTOBOro codeceoBaHMs.

5.6. B cnyyae omo3naHus y4yacTHMKA Ha MpOUEAYpPY NMPOBEACHHUS HUTOrOBOIO
cobeceloBaHUs, OH JOMYCKAeTCs K YYacCTHIO B HTOrOBOM COOecelOBaHUH
T0 pellIeHHIO OTBETCTBEHHOIO OpraHU3aTopa.

5.7. Ha paGouyem crone/mapre yuacTHuka nomumo KHWM wutOorosoro
cobeceloBaHHS MOT'YT HAXOJIUTHCH:

JOKYMEHT, YAOCTOBEPSAIOLIHMA THYHOCTS,

JieKapCTBEHHbIE CpeaCcTBa (MIpY HEOOXOAUMOCTH),

HokymeHT 3apervctpupoBaH Ne 01-12-1177/23 ot 18.12.2023 Xadmsosa M.A. (DOHM)
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4EPHOBHK M pydka (11 ydacTHUKOB ¢ OB3, y4acTHHKOB - JeTel-UHBAIMIOB U
MHBAJIHJIOB, YYaCTHUKOB, OCOOEHHOCTH NCHXO(U3NUECKOr0 Pa3BUTHSA KOTOPHIX He
MO3BONIAIOT UM BBINONHUTE 3ajaHus KM urtoroBoro cobecenoBaHHs B YCTHOI
¢dopme, 1 BeinonHsAoUMX 3agaHus KM urtorosoro cobece1oBaHus B MUCEMEHHOM
hopme);

CrieLlMalbHble TEXHUYeCKHUe cpezcTBa ()i yyacTHHKOB ¢ OB3, y4yacTHHKOB -
JeTed-UHBAJIMIOB U HHBAJIUIOB).

WHple BellM y4YaCTHUKM OCTABISAIOT B CIHELHAIBHO BBIAEJIEHHOM MECTE
IS XpaHEHHUs JIMYHBIX BEILeH.

5.8. Opranuzatop B MNPOM3BOJLHOM TNOpsKe TMpUIJallaeT Y4acTHHKA
U CONpPOBOXJIAET €ro B ayJUTOPUIO NPOBENCHUS COIVIACHO CIHCKY Y4aCTHHKOB,
MOJY4€HHOMY OT OTBETCTBEHHOIO OpraHM3aTOpa, a Iocjie OKOHYaHHS MTOTOBOIO
cobecenoBaHus )i JAHHOTO Y4YacTHHUKa - B yY4eOHbIH KabuHeT oOpa3oBaTeNbHOI
opraHu3auuy (B ciay4yae NpoBeAeHUs y4eOHBIX 3aHATHI) WM K BBIXOAY U3 MeCTa
NpOBeIEHUs UTOrOBOro cobece10BaHMUS.

5.9. Cobecennux:

CIeUT 3a CoONIoAeHUEM pEKOMEHAYEMOro BpPEMEHHOrO0 perjiaMeHTa
IpOBeIeHUs] HTOTOBOTO cobece10BaHMUS;

MpHY MPOBEJEHHH B IUCTAHLIMOHHOH ¢opme:

- NpPOBOJUT HUACHTUGHKALMIO JIHMYHOCTU Y4YacTHHKA uyepe3 IpebsBIeHUE
YYaCTHHUKOM I 0003peHuUs1 JOKYMEHTa, YAOCTOBEPSIOLIETO IUYHOCTb;

- cBepser ero ¢aMUIMIO, MMS, OTYECTBO (NpH HAIUYUHU). YHYaCTHUKY
HeoOXOMMMO Ha3BaTh IIOCJIEAHUE 4YeThlpe LUQpBl KOJa PErUCTpallH, KOTOpPBIH
yKa3aH B yBeJOMJIEHHH Ha UTOrOBOe cobeceJ0BaHUE;

- MPOBOAMT KPAaTKUM HHCTPYKTaX MO Mpouedype IpPOBEACHHUS HTOrOBOrO
cobecel0BaHus;

- BHOCHUT JlaHHble yYaCTHHKa B BEIOMOCTb y4ye€Ta IPOBEINCHUS HTOTOBOTO
cobecenoBaHus B Ay AUTOPUH;

- y0exnaaercs ¢ TOMOIUBIO BHAEOKaMepbl YYacTHHKA B OTCYTCTBUH
TIOCTOPOHHHX JIKI] B TOMEILEHHH, B KOTOPOM HaXOAUTCS YJaCTHHK;

- BKJIIOYAeT JEMOHCTpaLUi0 pabouyero Crona CBOEr0 aBTOMAaTU3UPOBAHHOIO
pabovero Mecta MpU IMOMOLUM CHCTEMbI BHAECOKOH(EDPEHLCBA3M M OTKPBHIBAET
sarpyxeHHslii KM urtorosoro cobecenoBaHusi, mocjie 4ero (GHKCHpPYeT BpeMs
Hayaja MTOroOBOro coOeceloBaHHMS B BEIOMOCTH y4eTa NpOBEIEHHs HTOrOBOTO
cobeceloBaHUsA B ayOUTOPMM M  MpPOBOAUT cobeceqoBaHHME B  pexXHMe
BHACOKOH(epeHLUH.

5.10. Mexngy  oTBeTaMHM  YYAaCTHMKOB  JIOMYCKAalOTCA  IEPEPHIBBI
IU1s1 cobece THUKOB.

5.11. Bo BpemMs TmpoBeAeHUS HTOroBOro cobeceNOBaHHs YyYaCTHUKH
cobmonaaroT TpeboBanus Hactosiero Ilopsaka NpoBeAeHUs U CIELYIOT yKa3aHUAM
pabOTHHUKOB, IPUBJIEKaEMBIX K POBEJIEHUIO HTOrOBOIO COOECEeA0BaHMSI.

B neHb NpoBeIeHHs] HTOrOBOro cobece10BaHHUs 3aNpeliaeTcs:
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y4yacTHMKaM - MMeTb npu cebe cpeacrBa cBs3d, ¢oOTO-, ayAuo-
M BUJ€OANNapaTypy, CIpaBOYHbIE MaTepHalibl, MHUCbMEHHbIE 3aMETKH H HHbIE
CpeICTBa XpaHEeHUs U nepefaiyd HHHOpMaLUH;

paboTHUKaM 00pa3oBaTeNbHONH OpraHU3alKM, NPHBJIEKAEMBIM K ITPOBEICHHIO
UTOroBOro cobecefoBaHus, acCCTeHTaM y4acTHUKOB ¢ OB3, yuacTHUKOB - Aeteii-
MHBAJIMIOB U HHBAJIHAOB, TEXHUYECKHM CIELHANNCTaM — HMeTh Inpu cebe
M KCNOJIb30BaTh CPEACTBA CBs3H, POTO-, ayAHO- U BUAEOANNApaTypy, CIIPAaBOYHbIE
MaTepHalibl, MHUCBMEHHblE 3aMETKM M MHble CpeACTBa XpaHEeHHs M Nepenaqu
HHpOpMaLUU.

Bo BpeMsi nmpoBeleHHs MTOroBOro cobecefoBaHHsS Y4YaCTHHUKU MMEIOT NpPaBo
BBIXOJUTH U3 ayJUTOPHU U NepeMeLaThCs [0 MECTY IPOBEAEHHUS B CONIPOBOXKACHUU
OJIHOTO U3 OPraHU3aTOPOB.

5.12. B cnyyae ecnu yY4YaCTHUK II0 COCTOSIHHMIO 3JOPOBBbSl HIH JAPYTUM
O0OBEKTHBHBIM TPHUYHHAM HE MOXET 3aBepLIMTh UTOroBoe cobeceqoBaHHE, TO OH
MOXET IOKHHYTh ayIUTOPHUIO MPOBEICHHS/ayAUTOPHUIO OXHUAAHUA HIH MECTO
IpOBEJIEH!Us] HTOrOBOro cobeceoBaHMs.

TakoMy Y4YaCTHHKY MpeIOCTaBisAeTCd BO3MOXXHOCTb IIOBTOPHO IPOHTH
UTOroBoe cobeceoBaHMe B JONOJHHUTENbHbIE JAaThl IPOBEIEHUS MTOTOBOrO
cobecenoBanns, HWIM B JE€Hb MpPOBEIEHHUS UTOrOBOro cobecemoBaHMs
¢ ucnojin3oBanreM Apyroro Bapuanta KMIM utorosoro cobecenoBanus (C KOTOPBIM
y4acTHHK He paboTan paHee) B Ciydyae COMJIAacHsl YYaCTHMKAa M HaJlHyMs
TEXHHYECKOH BO3MOXXHOCTH IS TTOBTOPHOTO MPOXOXKAEHHS MpoLeaypsl (Y4acTHUK
MOXeT OBITH MPHUTJIALIEH B JPYTYIO ayIUTOPHIO NPOBENEHUS Ul paboThI C APYTrUM
KHM utoroBoro cobeceoBaHus).

5.13. CobecenHHK B ayJUTOPUU U OpPraHU3aTOP NPUIIAIIAIOT MEIULMHCKOTO
paboTHMKA, KOTOPBIH (UKCHPYET COCTOSHUE 3[0POBbsl Y4acTHHKA. OTBETCTBEHHBIN
OpPraHu3aToOp COCTAaBIseT «AKT O JOCPOYHOM  3aBEpUIEHHH HMTOrOBOTO
cobece[oBaHUs 10 PYCCKOMY A3BIKY 110 YBRXUTENBbHBIM NPUYHHAM», a COOeCeIHUK
BHOCUT COOTBETCTByWILYyl0 oTMeTky B ¢opmy MHC-02 «Begomocts ydyera
NpOBeIeHUsI HTOrOBOTO cobeceOBaHys B Ay AUTOPHHY.

AKTBI O JOCPOYHOM 3aBepLIEHHH HTOrOBOro cobeceloBaHUs XpaHATCA
B 06pa3oBaTeNIbHOM OpraHM3allid He MeHee 2-X MecsileB CO [Hs 3aBeplIeHUs
UTOroBoro cobecenoBaHuss ¥ 1o 3amnpocy npepocrasisiorcs B PLIOM ropoaa
Mocksel u () YIHK JOHM. Ilo ucTeyeHHMM YKa3aHHOrO CpOKa akThl
0 IOCPOYHOM 3aBepIIEHHH HTOTOBOTo coOeceI0BaHuUs MOAJIEKAT YHUUTOKEHHUIO.

5.14. Y4acTHHKH, a TaKXe HHBIE JIULA, IPUCYTCTBYIOLLIHE B MECTE MPOBEACHUS
MTOrOBOro cobeceloBaHMs, NOMYCTHBIIME HapylleHHe TpeOOBaHUI HaCTOSIIETO
IMopsiaka  MpoBeleHHs,  YAANAIOTCA W3 MECTa  MPOBEACHHUS  HUTOrOBOro
cobeceoBaHUs.

5.15. OTBeTCTBEHHBI OpraHM3aTOp MPOBOAUT CiyXeOHOE pacclieloBaHHe
no ¢akraMm HapyuleHus TpeboBaHui HacTosuuero Ilopsiaka mpoBedCHHS
M TpPUHHAMAaeT pellieHne o0 yJaleHHd Y4YacTHHKA WIM JMIa, AOMYCTHBILEro
HapyueHue [lopsaka npoBeleHHUs, C COCTaBIEHHEM aKkTa 06 ynaneHud. B ciydae
€ClM YYaCTHHK BO BpeMsi MNPOBEJEHHS HTOrOBOro cobeceloBaHHs HapyLIMi
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Ilopsnok mnpoBedeHHs, TO OTBETCTBEHHBIA OpPraHU3aTOP COCTABIAET «AKT
00 yZHaleHWH Yy4YaCTHHKAa MTOrOBOrO coOeceloBaHMsA», a COOECeNHHMK BHOCHUT
COOTBETCTBYIOLIYI0O OTMEeTKy B (opmy MC-02 «BemomocTh yueTa NpoOBEAEHMs
UTOTOBOro cobece]OBaHNs B ay IUTOPHUUY.

AxTbl 00 yZAaneHUM Yy4yacTHHKa/MMLla, NOMYCTHBLIEro HapyueHue I[lopsaka
NpOBENEHHUA, M KOMHMU MaTepHaJoB CiyXeOHOro paccieloBaHHUs XpaHATCS
B 00pa3oBaTeNbHON OpraHu3alud He MeHee 2-X MecCsilleB CO JHS 3aBeplIEHHUS
UTOroBoro cobecemoBaHus 4 mno 3ampocy mnpepoctasisitorcsi B PLIOM ropona
Mockeel U (unu) YTHK JOHM. TIlo wucTeyeHHH yKa3aHHOTO CpoKa aKThI
00 yaneHuy NoJIexaT YHUUTOXKEHHIO.

5.16. Ilpn TexHuyeckom cb6oe oOopynoBaHHUS BO BpeMsl MPOXOXKAECHHS
YYaCTHUKOM NpOLEAYpH! NPOBEAECHHUS HTOrOBOro cobeceNOBaHHS OTBETCTBEHHBIH
OpraHMU3aTOp I[IPEAOCTABJIAET YYAaCTHUKY IpaBO Ha IIOBTOPHOE MpPOXOXKIEHHE
UTOTOBOr0 cobeceloBaHuUs, IPH ITOM:

- ecnu KM wutoroBoro cobecenoBaHus He OBLT NPOAEMOHCTPUPOBaH
YYaCTHHKY, TO UTOrOBoe cobeceJoBaHHe JUIl HEro NMPOBOAUTCS B TOT XKe J€Hb, NpH
3TOM HeoOXOAMMO MNpUHATH pelleHHe O JOMOJHHUTEIbHOM BpEeMEHHU CcHauH
UTOrOBOro cobecenoBaHUA: Cpa3y IIOCJe YCTpaHEHHs TeXHU4eckoro cbos Wiu
O 3aBEpUICHUH MTOrOBOro codeceoBaHUS BCEMHU YHAaCTHHKAMH B JaHHOU
ayauTOpud (Nmpd TNpoBeleHUMH B AUCTAHUUOHHOH ¢opMe - B COOTBETCTBUH
¢ rpaUKOM MOAKIIIOUYEHHUS U C YUETOM pa3HHIlbl HaCOBBIX MOSICOB pErMOHOB (CTpaH)
10 MECTY HaXOXJEHHUs Y4aCTHUKA);

- €ClId TexXHHYeckuit c6oil 0b6opynOBaHMS NMpoOM30LIEN MOCIe AeMOHCTpaLUU
KM wuroroBoro cobecefoBaHHS Y4YaCTHHKY, TO HTOrOBOe coOeceloBaHUE AJS
TAKOr0 Y4aCTHMKa NMPOBOAMUTCS B TOT XK€ J€Hb, [IPU 3TOM HEOOXOAMMO NPHHATH
pellieHHe O JOMOJIHMTENbHOM BpEMEHHM CIauyd WTOrOBOro cobeceloBaHHs: Cpa3sy
IOCje YCTpaHEHHs TexXHuueckoro c06osi WM 1O 3aBeplieHHMH HTOrOBOTO
cobecenoBaHMsi BCEMHM Y4YaCTHHKaMM B [JAHHOM ayauTOpud (IpH IPOBENEHHU
B JUCTAHIMOHHOMN (opMe - B COOTBETCTBUH C IpaKOM NMOMIIIIOYEHHS U € YIETOM
Pa3HHUILBI YaCOBBIX TOSICOB PETMOHOB (CTpaH) MO MECTY HaXOXIEHHS YYacTHHKa),
Ho ¢ aApyrum BapuanToM KUM ntorosoro cobecenoBanns (C KOTOPBIM Y4aCTHHK
He paboTtan paHee) B ciydae COIJIacHs YYaCTHMKA M HalM4Us TEXHHYECKOH
BO3MOXXHOCTH JJIi MOBTOPHOrO MPOXOXIEHUs NpoLeNypbl B [€Hb IIPOBEACHHS
HUTOrOoBOro cobecenoBaHWs (YYaCTHHK MOXET OBITh MpUriaileH B JApPYrylo
ayIUTOPHIO MpoBeaeHus s paboTsl ¢ apyrum KM utorosoro cobeceioBanus).

5.17. TlpoBepka OTBETOB YYaCTHMKOB YJI€HAMH KOMHCCHHM IO IIPOBEpKE
utorosoro cobecenoBanus, nepenadya B PIIOW ropoga MOCKBBI 31€KTPOHHOrO
daiina ¢ pe3yJpTaTaMy IPOBEPKU HTOrOBOTO cobece10BaHHs NOCPEACTBOM JINYHOrO
KabuHetra oOpasoBatenbHoi opranuszauud B PUC I'MA ropoma MockBel mnpH
NPOBEAEHUH UTOTOBOTO coOeceloBaHHs B AUCTAHIMOHHON GopMe OCYLIECTBIAETCA
B COOTBETCTBMM CO CpOKaMM, YCTaHOBJIEHHbIMM Hacroswum Ilopsaakom
TIPOBEACHHUS.

[To 3aBepuleHMH IMpOBENEHHUS MTOroBOro cobeceNoBaHWs MPOBEPKa
1 OLICHMBAaHME YCTHBIX OTBETOB YYAaCTHHUKOB OCYIUECTBISETCS IKCIEPTaMH
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B COOTBETCTBUU C IpaMKOM, COCTaBJIEHHBIM PYKOBOJAHTENEM 0Opa3oBaTeNbHOM
OpraHU3aLMH, C yYETOM 3aHATOCTH SKCIIEPTOB.

6. Ilopaaok NpoBeAEHNS HTOrOBOrO cobece10BaHHsA B ANCTAHIIHOHHOI
dhopme

6.1. Ilo pemenuro [lenaprameHta oOpa3oBaHMs W HayKH ropoaa MOoCKBEI
JOIMYyCTUMO NMpPOBEAEHHUE NMPOLEAYPbl HTOrOBOro cobeceioBaHUs B JUCTAHLHUOHHOM
dbopme mns:

YYaCTHHUKOB, SBJAIOIUUXCA JETBMH COOTEYECTBEHHHUKOB, IPOXKHBAIOLIKUX
3a pybexxoM U ocBaMBalroIIMX 0Opa3oBaTeibHbIE NMPOrpaMMbl OCHOBHOTO OOHIEro
00pa30oBaHHs B OYHO-3a0YHOH WJIM 3a04HOH dopmax;

ofyvarolmuxcs, OcBauBalOLMX o6pa3oBaTenbHblE MPOrpaMMbl OCHOBHOTO
obumiero oOpa3oBaHuUs C TNPUMEHEHHEM JUCTAaHLUHOHHBIX 00Opa3oBaTeNIbHBIX
TEXHOJIOTHIA;

Y4aCTHHKOB, COONIOAAIONIMX KapaHTUHHbIE Mepbl, B TOM YHUCIE B CBS3U
¢ HebJIaronpusATHOH 3MUAEMUOIOTHYECKOM CUTyalMel Ha Tepputopuu Poccuiickoit
Oenepauuy U 3a ee mnpefeiaMi, 1 HE UMEIOILUX BO3MOXXHOCTH IPUOBITH B MecCTa
NpOBEACHUS;

YYaCTHHUKOB, OOY4alOLIMXCs WM HaxOAALUUXCA MO COCTOSHHUIO 3A0pOBbS
Ha JIOMY, B MEMLIMHCKUX YUPEXKICHHUAX, B 00pa3oBaTebHbIX OpraHU3alusixX, B TOM
Yucle  CaHATOPHO-KYpOPTHBIX  OpraHusalysaX, B  KOTOPBIX  NPOBOJATCA
HeoOxoauMble JieueOHble, peabMINTALMOHHBIE M O3[JOpPOBUTENBHbBIE MEPONPHUSITHS
IUIS HYXKJAIOLIUXCS B JITUTENIBHOM JIEYEHUH U HE UMEIOLIMX BO3MOXHOCTH NMPHUOBITH
B MeCTa [IPOBEACHHUS;

yuyacTHUKOB ¢ OB3, y4acTHUKOB — JeTell — HWHBAJIMAOB M HWHBAJIKUIOB,
He HMEIOLMX M0 O0BEKTUBHBIM NPHYMHAM BO3MOXHOCTH Y4acTBOBaTh B UTOIOBOM
cobeceioBaHHH B OYHOH (opMe;

YYaCTHHKOB, MNPEOBIBAIOIIMX B YUpexXAEHUAX YIpaBieHHS ¢eaepalbHoi
CIyXOBI HMCIIONIHEHHS HaKa3aHWH M B CHEUMANbHBIX y4eOHO-BOCIHUTATENBHBIX
YUpEXIAECHHX 3aKphITOrO THUIIA;

HHBIX KaTeropHii yYaCTHHKOB, HE MMEIOLIUX BO3MOXXHOCTH NPUOBITH B MECTA
NpOBeJIeHHS HTOrOBOTrO cobece10BaHuU.

6.2. He no3aHee 4em 3a JBe HeJdeJH JO AATbl MPOBEIEHUS HTOTOBOTO
cobeceoBaHusl oOpasoBaTeNbHas opraHuzauus Hanpasnser B YIHK JIOHM
obhHULHANBPHOE MNHCEMO O COIVIACOBAHMM NPOBEAEHMS MPOLEAYPHl HMTOrOBOrO
cobecemoBaHus B JUCTAHLUHMOHHOW (QopMe M NpPUKIAABIBAET K IHCBMY
COOTBETCTBYIOLIHE MOKYMEHTbI, MOATBEPXKJAIOIME HEBO3MOXKHOCTb IMPOBENCHHUS
B OuHOW (opMe/HEOOXOOUMOCTh MNPOBEAEHHS HMTOroBOro  cobecenoBaHHUA
B IUCTAHLIMOHHOH ¢opMe.

OduimanbHOoe MHCBMO JOMKHO coAepKaTh (AMHUIIMIO, MMS, OTYECTBO
(TIpy HANKMYMM) YYaCTHUKA WK CIIHCOK YYAaCTHHUKOB HTOrOBOro cobeceoBaHuUs, A
KOTODEIX MTOroBoe cofecefoBaHHE NpPOBOAUTCA B JHUCTaHLMOHHOW (opMme,
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M IPUYMHY MO KOTOpPOH IpOBEAEHHS HMTOTOBOIO COOECEeNOBaHMS MHOJDKHO OBIThH
OpraHHU30BaHO B JUCTAHLIMOHHOHU (opMe.

6.3. He no3aHee 5 kajeHJapHbIX JAHeH C JaThl MPOBEINEHHSA HTOrOBOTO
cobeceoBaHus obpa3oBaTenbHas opraHu3auus HanpaBiaser B YIHK JJOHM
oduManbHOE MUCHMO O NPOBEIEHUU UTOTOBOro cobeceoBaHUs B JHCTAHIIMOHHOH
¢opme c ykazanueM patel nepegaud B PLIOM ropoma MOCKBBI 3JE€KTPOHHOIO
daiina ¢ pesynbTaTaMy MPOBEPKHU HTOTOBOr0 cobecef0BaHUs MOCPEACTBOM JIMYHOTO
kabuHeTta o6pa3oBarensHoi opranusauuu B PUC I'MA ropona Mockasl.

@aiinpl ¢ ayauo3anHuChI0O YCTHBIX OTBETOB YYAaCTHUKOB, NPHHHUMAaBIINX
y4yacTHe B HTOrOBOM cOOeCeOBaHUM B AMCTAaHLHUOHHOH ¢(opMe, U BUIEO3ANUCH
C MecTa INpoBedeHHs mepenaercs oOpa3oBaTeNbHOI oOpraHu3alueid KypbepoM
(mobpiM  paboTHHKOM oOpa3oBatenbHOit opranusauuu) B YIHK JOHM
B YKa3aHHbIM BBILIE CPOK WM COIJacHO rpaduka MPUEeMKH BbIIIEYKa3aHHBIX
MaTepuaJioB, HampaBjieHHOro o¢unuaneHeiM  nuceMom YIHK  JIOHM
Ha AJIEKTPOHHEIH afpec 0Opa3oBaTeNbHON OpraHU3aLuu.

daiinel ¢ ayiH03aMUChI0 YCTHBIX OTBETOB yYaCTHUKOB, AJIl KOTOPBIX HTOrOBOE
cobeceoBaHle NPOBOAWIOCH B JUCTAHLMOHHOW ¢opme, BUIAEO3ANUCH C MECTa
IpOBeeHHs UTOrOBOro cobece]oBaHHs XpaHATCA B 00pa30BaTeNbHON OpraHU3aLuH
He MeHee 2-X MecsileB C JaThl MpPOBEJEHHs UTOroBoro cobecenoBaHuUs.
ITo HcTeueHUH YKa3aHHOIO CPOKa MaTepyabl NOJIeXaT YHUUTOXEHHUIO.

7. OcoGeHHOCTH NPOBEAeHHS HTOrOBOro cobecef0BaHHA AJIsl Y4ACTHHKOB
¢ OB3, yuacTHHKOB JeTeH-HHBAJIH/I0B H HHBAJHI0B

7.1. dnsa y4yactHukoB ¢ OB3, y4acTHUKOB - AeTEH-MHBAJIUAOB U HHBAIHM/OB,
a TakXe TeX, KTo 00y4aJics [0 COCTOSHHIO 3J0POBbSl Ha IOMY, B 00pa30BaTEIbHBIX
OpraHu3alMsIX, B TOM YHCJI€ CAaHATOPHO-KYPOPTHBHIX, B KOTODPBIX MPOBOIATCA
HeoOXoAuMEIe JieueOHble, peabUIUTAllMOHHBIE U O3J0POBUTENLHEIE MEPOIPHATHS
IS HYXIAIOWMXCS B [UIMTENIBHOM JI€YeHHH, TpPU HAJMYMH PEKOMEHMIalui
ILIIMIIK, npoBeldeHHE HTOrOBOro COOECENOBAHUS OPraHU3yeTCd B YCJIOBHSX,
VUMTBIBAIOLIMX COCTOSIHHE HX 3J0pOBbS M OCOOEHHOCTH ICHXO(H3UYECKOTO
pa3BHTHS, B TOM YKCIIE B AMCTAHI[HOHHOH (OpMeE.
7.2. OCHOBaHMEM I OpraHW3allii HpPOBEJNEeHHss HTOroBOro cobeceloBaHMs
Ha JOMy, B MEAMLUMHCKONW OpraHu3alMH SBIAIOTCS 3aKIIOYEHHE MeIULIUHCKOH
opranusauuu 1 pekomeHaauuu LITIMIIK.
7.3. Jina yuactHukoB ¢ OB3, nul, 0Oy4arolMXCs MO COCTOAHHIO 3I0POBbS
Ha JOMy M B MEOUUMHCKHX OpraHuzauusix (TpH MpeabsBICHHUM pPEKOMEHIaluni
LITIMIIK), ans y4aCTHHUKOB - JeTeH-UHBAIUAOB U WHBAIHIOB (NPH MPEeabIBICHUU
CNIpaBKH, MOATBEPXKIAIOIIEH HHBAJIMAHOCTb) CO3JAIOTCH ClEAYIOIIHE YCIOBHA
NPOBEIEHUS UTOrOBOTO COOECEIOBaHHU:
~ OecnpensaTCTBEHHBIN IOCTYTI B yueOHbIe KaOHHeThI/ay TUTOPHH
NPOBEICHUS/ay AMTOPUHN OXKUIAHUs, TyaleTHbIE WM WHbIE TOMELIEHHs, a TaKKe
WX NpeObIBAHHE B YKa3aHHBIX [OMELIEHHAX (HanWuyMe MaHAyCOB, MOPYYHEH,
PaCIIHPEHHBIX ABEPHBIX MPOEMOB, TH(TOB (MU OTCYTCTBUM JHGTOB ayIHTOPHS
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pacroyaraeTcs Ha IEepBOM 3TaXe), HalUYHe CHELHANbHBIX Kpecel W JAPYrHx
npHucnocobeHuii), B TOM YHC/I€ BO3MOXXHOCTh OpPraHU3alii OTAENBHOMN ay JUTOPUH
NpPOBEACHUS;

yBEIUYEHHE NPOJOIKUTEIBHOCTH UTOrOBOro cobeceioBanus Ha 30 MUHYT;

opraHu3alys TIHTAaHUS M TIEPEPHIBOB JJIA I[POBEHEHHSA HEOOXOIHUMBIX
neyeOHbIX U NPOPHUIAKTHYECKUX MEPOIMpPUATUII BO BpeMs INPOBENEHUS HUTOrOBOTO
cobecen0BaHus.

7.4. B mMectax mnpoBeAeHHS BBIAEIAIOTCS TOMEIUEHUS I MPOBEIEHHA
HEOOXOMMBIX MEAUKO-NPOPUIaKTUYECKHUX MPOLERYP.

7.5. Ans yyactHukoB ¢ OB3, nui, o6y4aroluxcst 1o COCTOSHUIO 3J0pOBbs Ha
JOMYy M B MEIUUMHCKUX OpraHusauusx (MpU TMpeIbsBICHUH pPEeKOMEHAALUi
LIIIMIIK), mnst y4acTHUKOB - AeTeii-WHBANUAOB U UHBAIUIOB (IIpU MpeabsIBIEHUN
CIpaBKy, TMOATBEPXAAIOIIEH HHBAIMAHOCTb, U pekoMeHmaumit LITIMIIK)
CO3JAl0TCAd CHELUAJbHBIE YCIOBHS, YYHUTHIBAIOLIME COCTOSIHUE 3J0pPOBbBS,
0COOEHHOCTH NCUXO(PU3NUECKOTO Pa3BUTUS U WHAMBUAYAJIBHBIX BO3MOXHOCTEH:

MIPUCYTCTBHE aCCUCTEHTOB, OKa3bIBAIOIIMX YKa3aHHBIM JIMIIaM HEeoOXOAUMYIO
TEXHUYECKYIO [MOMOLLb: B MNEPEABUKECHUM U OPUEHTHPOBAHUU B MeCTe NpOBeAEHHS,
B 3aHATHH pabouero mecra, (UKCAllMM IMOJIOKEHUS Tejla, PYYKH B KUCTH PYKH
(npu HEOOXOAMMOCTH ), UTEHHH TEKCTA 3aJJaHUsl, UCIIOJIb30BAHUN HEOOXOIUMBIX IS
BBIMIOJIHEHUS 3aJaHUN TEXHUUECKUX CPEACTB, BHI30B MEJUIIMHCKOTO pabOTHHKA;

HCIIOJIb30BaHHE Ha MTOrOBOM cobeceloBaHMM HEOOXOOMMBIX TEXHHUYECKHX
CpEICTB.

Jas caaGocaplialux y4acTHHKOB: 000pyJ0BaHUE ayAUTOPHH NPOBEAEHHS
3BYKOYCWJIMBAIOLEH anmnapaTypoil KaK KOJUIEKTUBHOIO, TakK M MHIAMBHIYalbHOIO
NOJIb30BaHMUS.

Jqaa  rayxux ©u  cjaa0ocjablIAIHX  YYACTHHKOB:  IIPUBJICYEHHE
1pH He0OXOAMMOCTH aCCUCTEHTa-CypAONepeBOAYHKA.

Jasl c1a00BHAALIHX YYACTHHKOB:

kormupoBanue KWM wutoroBoro cobecefoBaHMs B YBEIMYEHHOM pasMepe
B JIeHb IIPOBEJEHHS] MTOroBOro cobecefoBaHUs B AayJUTOPHUH IPOBEACHHUSA
B IIPUCYTCTBUHM OTBETCTBEHHOrO oOpraHusaropa (00pa3oBaTENbHOM OpraHu3aLuu
HeOOXOAMMO HE TMO3[Hee YeM 3a OBE HeJeNd A0 AaThl IPOBEIEHUS HTOrOBOIO
cobecenoBanus  yBegomuts PILIOM ropoga MockBel © HeoOXOAMMOCTH
npenoCTaBlIeH s afanTupoBaHHbIX BapuanToB KMIM utorosoro cobecenoBanus Ajs
UX JajbHeliero MacitabupoBaHus B MECTE NPOBEAEHH);

obecreyeHne ayIOUTOPUH MPOBENEHHUS YBEIWYUTEIbHBIMH YCTPOHCTBaAMHU
(nyma uie HHOE yBENUYUTENbHOE YCTPOHCTBO);

MHOMBUyalbHOE paBHOMepHOe ocBellieHHe He MeHee 300 mrokc (BO3MOXHO
UCIONb30BAaHHE  MHJAUBUAYAIBHBIX  CBETOJUONHBIX  CPEACTB  OCBEILEHHA
(HacTOJIBHBIE JIAMIIBI) C PEryJHpOBKOH OCBELIEHHA B JHHAMHMYECKOM [Hara3oHe
g0 600 moxc, Ho He Hmxe 300 JIOKC MpU OTCYTCTBUHM JIWHAMHUYECKOM
peryiupoBKH).

Jlas caenbix yuacTHukoB: odopmieHue KMIM utorosoro cobecemosanus
penbedHO-ToYeuHbIM 1pudToM bpaiing uin B BHAE 3JNEKTPOHHOTO JOKYMEHTa,
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AOCTYIIHOTO C TMOMOIUBIO KoMIbloTepa (oOpa3oBaTeNbHOM  OpraHu3aluu
HeoOX0AMMO HeE MO3[Hee 4YeM 3a [Be HeJelud OO AaThl MPOBEIEHHS HTOTOBOTO
cobecenoBanuss yBeaomMuTh PILIOM ropoma MockBel 0  HeoGXOOUMOCTH
NpedoCTaBIeHNs afanTHpoBaHHbIX BapiaHToB KMIM utorosoro cobeceoBanus s
HX JajibHelero nepesoja Ha wpudt bpaiins).

st  Y4YacTHHKOB € PAacCTPOHCTBAaMH ayTHCTHYECKOro CHeKTpa:
NpUBJICYEHUE B KauyecTBe coOecelHUKa CINELUAINCTOB 10 KOPPEKLHOHHO!
nenaroruke (nedekronora), NCUXOJNOra WM Iejarora, ¢ KOTOPBHIM YKa3aHHBIH
y4aCTHHUK 3HaKoM. B HCKIIOYHTENBHBIX CllyyasX MpH HEOOXOOUMOCTH W IpU
HaJIMYHK HEOoOXOAMMBIX KOMIIETEHLMH B KauyecTBe coOeceqHHKa MOXET OBITh
TIPUBJIEYEH POAUTENb (3aKOHHBIH NpelcTaBUTeNb) yuyacTHUKa. OueHuBaHue paboT
TaKUX YYaCTHUKOB IIPOBOAUTCS OKCIEPTOM TIIOCHE€ OKOHYaHWS MPOBENCHUSA
HUTOrOBOro cobeceloBaHHsS Ha OCHOBAaHUM ayAMO3allUCH YCTHOTO OTBETa
y4acTHHUKA).

JUiIsi  y4acTHMKOB HTOroBoro co0eceloBaHMA ¢ HapylleHHAMH
ONMOPHO-ABHIraTeJIbHOI0 amnmnapara: TIpH HeoOXOAUMOCTH HCIIONb30BaHUe
KOMITBIOTEPA CO CIIeLHATM3MPOBaHHBIM POrpaMMHBIM obeciedeHueM (Ui OTBETOB
B ITUCEMEHHOH (opMe).

7.6. B ciiyuae ecnu oco6eHHOCTH NCUXO(U3UYECKOrO pa3BUTHA HE MO3BOJISIOT
yyactHukaM ¢ OB3, yyacTHUKaM - AeTsSM-MHBaJIWAAM U UHBAJIWAAM BBINOJIHHTE UM
BCe 3aJaHHs HTOroBOro cobeceoBaHMS, a AKCIEpTaM IPOBECTH OLIEHUBaHHE
HTOroBOro cobeceoBaHus B COOTBETCTBHU C KPHUTEPUSIMU OLICHUBAHUS UTOTOBOTO
cobeceloBaHMA, TO JUIS TMOJMy4YeHHs pe3yibTaTa «3aueT» JaHHOW KaTeropuu
YYaCTHUKOB TNpENOCTaBisAETCS IpPaBO BLIMOJHUTE TONbKO Te 3amaHus KHM
UTOTOBOTO COOeCeNOoBaHUs, KOTOpPhlE C YHETOM OCOOEHHOCTEH MCUXOPH3UYECKOro
pa3BUTHs TOCHJIBHBI WM JJs BBINOJNHEHHs (3a BBINONHEHHE pabOThl TaKUM
y4acTHMKaM  [OCTaTOYHO HabpaTh MHMHHMMAallbHOE  KOJMYECTBO  0Oaios,
ompelieJIeHHOE paclopsAUTENbHBIM  akToM JlemapramMeHTa W OTIMYHOE OT
MHHHMAQJIBHOTO  KOjiMuecTBa OaijoB  3a BBIMONHEHHE 3aJaHUMl  HUTOrOBOTO
cobeceTOBaHUS IS OCTAJIBHBIX KaTerOphi y4aCTHHKOB).

OcHOBaHMEM JUid  H3MEHEHWs MHUHHUMaJIbHOrO  KOJIM4ecTBa  OaioB
(BbinoNiHeHUss  oTAenbHbIX  3aganudi  KHMM  utorosoro  cobecenoBaHus)
3a BBIIIOJIHEHHE paboThl U1  JaHHOM KaTeropMd YYacTHUKOB  SBJAIOTCA
cootBeTcTByIoLMe pexomenaanuu LIIIMIIK.

7.7. Y4acTHMKHM UTOrOBOTO cobecenoBaHuUsl, 0COOEHHOCTH NCUXO(MU3UUECKOro
Pa3BUTHS KOTOPBIX He IIO3BOJNAIOT WM BBINONHUTE 3afaHus KM wurorosoro
cobecemoBaHHs B YCTHOH ¢opme, MoryT BbINOJNHATH 3agaHuss KKMIM wutorosoro
cobeceoBaHis B MNHCbMeHHOH d¢opMe NpH HAJIHYHH COOTBETCTBYIOLUMX
pexomenaaumii IIIMIIK. Tlpu npoBemeHuH uTOroBoro cobecenoBaHus
B NHCHMEHHOM (opMe MOOMycKaeTcs HCIONb30BAHUE YEPHOBMKOB, BBIJAHHBIX
o6pa3oBaTeNbHOM OpraHu3alyeil, co TaMnoM 0Opa3oBaTeNbHON OpraHW3allyy, Ha
6ase KOTOPOM y4aCTHMK MPOXOAUT HTOroBoe cobecenosaHue. IlnceMenHas popma
pa6otel o¢opmiseTcs Ha uepHOBMKax (imcrax Oymard CO  LITaMIoM

V)

HokymeHT 3apernctpupoaH Ne 01-12-1177/23 ot 18.12.2023 Xadumsoa M.A. (QOHM)
HokymeHT 3apernctpuposaH Ne 01-05-6986/23 ot 18.12.2023 (FTAQY AMNO MLIKO)
CTtpaHuua 24 n3 28. CtpaHuua cosgaHa: 18.12.2023 17:01

(‘Mnmbcmo

| MOCKBbI




24

o0pa3oBaTesIbHOW OpraHM3allid, Ha 0a3e KOTOpO#l Y4aCTHHK IIPOXOAMT HTOTOBOE
cobeceoBaHuE).

8. HOPHHOK NPOBEPKH H OUCHHBAHHA HTOroBOro cobecel0BaAHUA

8.1. Pesynprarom  wuroroBoro  cobeceqoBaHHS ~ fABISETCA  «3a4eT»
WY «HE3a4eT».

8.2. TIlpoBepka wurtorosoro cobecenoBaHHs OCYILIECTBIAETCS 3KCIepTaMU
00pa3oBaTeIbHOW OpraHU3alliy, BXOASALIMMH B COCTaB KOMHCCHUH IO IpOBEpKe
HTOTOBOro cobeceOBaHHs, TMOCJIe TIPOBEJEHUS HTOrOBOro cobecenoBaHus,
M JOJDKHA 3aKOHYUTHCS He MO3JHee 4YeM uYepe3 S5 KajeHAapHbIX AHeH C JaThl
NpOBEICHUST HTOroBOoro cobeceloBaHHs, B TOM 4YHCIE€ IIpOBEpKa OTBETOB
Yy4aCTHMKOB, UTOroBoe cobecejoBaHHE KOTOPHIX NMPOBOAMIOCH B NUCTaHLIMOHHOM
dopme.

8.3. DkcmepThl KOMHCCHM [0 TpOBEpKE HTOroBOro cobecenoBaHUs
B 00Opa3oBaTeNbHOI OpraHM3alyy, AOJDKHBI COOTBETCTBOBAaTb YKAa3aHHBIM HMXKE
TpeGOBaHUAM:

1) BnagieHre He0OXOAUMOM HOpMATUBHOM 0a30i:

dbenepanbHblii KOMIIOHEHT I'OCYJAapCTBEHHBIX CTAHAAPTOB OCHOBHOIO 00ILEero
1 cpelHero (mojiHoro) oduero oOpa3oBaHusl O PYCCKOMY S3BIKY, IO JIUTEpPAType
(6a30BBIi W NpPOGUIBHBIA YpPOBHH), YTBEPXICHHBIH NpHKazoM MuHKcTEpCTBa
oGpasoBaHus U Hayku Poccuiickoit ®enepauuu ot 5 mapra 2004 r. Ne 1089;

HOpMaTHUBHbIE MpPaBOBblE€ aKThl, PErJIAMEHTHPYIOIIME TPOBEJIECHHE HUTOTOBOrO
cobeceoBaHus;

2) BlIaIeHHE HEeoOXOMMBIMHU NpeaMETHBIMU KOMII€TEHLIUAMH
(pexOMeHI0BaHO): HaluuKe BHICIIEro 00pa3oBaHus MO CIELUANBHOCTH «Pycckuii
A3BIK U JIATEPATypa» ¢ KBATH(UKaLMeH « YUUTeNb pyCCKOTOo A3bIKa U IUTEPATYpEI»,

3) BnajeHHe KOMIETEHLMUSIMH, HEOOXOAUMBIMU AJis TPOBEPKU HTOrOBOTO
cobeceloBaHUS (PeKOMEHI0BAHO):

yMeHHe 00BEKTHBHO OLIEHUBATh YCTHbIE OTBEThI y4aCTHUKOB,

YMEHHE NIPUMEHSATb YCTaHOBJIEHHBIE KPUTEPUM OLICHHBAHUS,;

yYMEHHE pasrpaHHyMBaTh OLIHOKH U HEAOUETH Pa3IMYHOrO THIIA;

yMeHHe OQOpPMIIATH pe3yNbTaThl MPOBEPKM, COOMIOAas yCTaHOBJIEHHbIE
TpeGoBaHus;

yMeHHe 060011aTh pe3ybTaThl.

B cny4ae HeoGXOOMMOCTH B KaiyecTBE IKCIIEPTOB MOIYT IPUBIIEKATHCS
yuuTeNls PpYCCKOro si3blka M JIATEpaTypsl W3 Jpyrux o0pa3oBaTeNbHBIX
OpraHM3alui,  yupexneHHi  NpodecCHOHANIBPHOTO M AOMOJHHUTENBHOIO
npo¢ecCHOHAILHOro 06pa3oBaHusl.

K npoBeleHH0 UTOrOBOro cobeceloBaHHs W NPOBEPKE OTBETOB YYaCTHHKOB
¢ OB3, y4acTHHMKOB. - [€TeH-HHBAIMAOB U HWHBAIUJIOB MOrYT OBITH IPUBIEYEHBI
yuuTens-aedeKToNoru (Joromnesl, CypAoNnenaroru, TAQoneaaror4 v ap.).
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8.4. OueHuBaHHWE OTBETOB YYaCTHHKOB [MPOU3BOAMTCA  3KCIIEPTAMH
C MCIOJIb30BaHUEM CrieLiMaJIA3UPOBaHHOTO NpOrpaMMHOTO obecnieueHus
T0 3aBEPLICHUIO NTPOLIeypbl IPOBEASHUS HTOrOBOro codeceoBaHMs.

8.5. DKcnepThl OCYLUECTBISAIOT NIPOBEPKY U OLIEHMBAaHHE OTBETOB YYaCTHHUKOB
0 KpHUTEpUsM OLIEHHBAaHHUS HTOroBoro cobeceoOBaHus, YCTaHOBJIEHHBIM
PocobpHanzopom.

MakcuMabHOE KOJTHYECTBO OaIoB 3a BbIMOJHEHHE Beelt paboThl - 20.

«3a4eT» BBICTABIAETCS Y4YaCTHHKaM, HaOpaBLIMM MHUHHMAalbHOE KOJIHWYECTBO
6asmoB (10 wiu Oonee OamioB), oOmpeAeNeHHOE KPUTEPUSIMU OLICHUBAHUA
BeinojiHeHUs 3agaHuid KHMM wutoroBoro cobecemoBaHus (Ha KaTeropuio
YYaCTHUKOB, YKa3aHHbBIX B NyHKTe 7.6 Hacrosuiero Ilopsaka npoBeneHus, JaHHOE
TN0JIOXKEHHE HE pacpoCTpaHsIeTCs).

B cinydyae ynaneHuss y4yacTHHKa 3a HapylleHHe TpeOOBaHHMII HACTOSLIEro
[Topsaka mnpoBedeHHs WM [JOCPOYHOIO 3aBEpLICHHs YYAaCTHHUKOM IpOLELyphl
NpOBeIeH!s] UTOrOBOro codece0BaHUs MO YBAXKUTEIbHBIM IIPHYMHAM, OLICHUBaHHE
OTBETA yYaCTHHKA HE OCYLIECTBIAETCS.

8.6. Ilo 3aBepleHUH NPOBEPKH OTBETOB YYaCTHHKOB pe3yJIbTaThl NMPOBEPKH
3arpy>aloTCsl TEXHUYECKUM CIIELMAIMCTOM B CHELMAJIM3MPOBAHHOE NPOrpaMMHOE
obecniedeHue.

8.7. OTBETCTBEHHBII OpraHU3aTOp COBMECTHO C TEXHUYECKUM CIIELIUATHCTOM
rnepeaaeT NEKTPOHHBIH (aiin ¢ pe3ynbTaTaMyu MPOBEPKH UTOrOBOro cobecenoBaHMUs
B PIIOM ropoma MoCKBBI MOCPEACTBOM JHMYHOro KabuHera 0Opa3oBaTesbHOM
oprauuzaiuu B PUC I'MA ropona Mocksel.

8.8. @aiinpl ¢ pe3ylbTaTaMd  OLEHMBaHUS  OTBETOB  YYaCTHHMKOB
13 00pa3oBaTeNbHBIX OpraHuzauuit koHconuaupyrorcs PLIOM ropoga MockBbl
1 3arpyxatorcsi B PUC I'MA ropona MockBel cpefcTBaMu CHENHAIH3HPOBAHHOTO
nporpamMMmHoro obecneueHus yposHs PLIOM.

8.9. @aiinel ¢ pe3yapTaTaMd  OLICHUBAHHWS  OTBETOB  YYaCTHHUKOB
u3 oOpa3oBaTenbHbIX opraHusauui xpansarcs B PLIOM ropona MockBel He MeHee
2-X MecsimeB CO HA 3aBepiieHHs MTOrosoro cobecemoBaHus. Daiisl
C ayQuo3aluCSIMH OTBETOB YYAaCTHHKOB OCTaloTCsi B 00pa3oBaTENIbHBIX
OpraHu3alUgX U XPaHATCS He MeHee 2-X MeCSlEB CO [Hs 3aBEPILICHHS MTOrOBOIO
cobecenopanus. [1o ucTeueHNH yKa3aHHOIO CpOKa YHHYTOXAKOTCS C COCTaBJICHHEM
aKTa 06 YHHYTO)XEHUH MaTepHalOB HTOrOBOro coOeceI0BaHusl.

9. Yc/10BHSI IOBTOPHOIO A0ONYCKA K Y4acTHIO B HTOTOBOM cobecel0BaHUH

9.1. TToBTOpPHO MIOMYCKAIOTCS K MTOrOBOMY COOECEOBaHHIO B TEKYLIEM
y4eOGHOM ToAy B JOMNOJHUTENbHBIE ATkl (BO BTOpYIO pabouyio cpely MapTa
¥ TPETHH TIOHEAENBHUK ampeisd) MO pELIEHHIO MeAaroruyeckoro CoBeTa
00pa30BaTeIbHON OpraHHU3ally CJIEAYIOLIHE YYaCTHUKH!

MONyYMBIIME I[I0 HTOrOBOMY COOECENOBaHHMIO  HEYHOBJIETBOPUTENBHbIN
pe3ynbTaT («He3a4ET»);

__/2
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He SIBUBLUMECS Ha UTOroBoe cobecenoBaHHe MO YBaXKUTENBHBIM MPUYMHAM
(6one3Hp UK UHBIE 0OCTOATENBCTBA), MOATBEPKACHHBIM JOKYMEHTAIBHO;

HE 3aBepLUMBLIME HTOroBoe cobeceloBaHHE [0 YBAXKUTEJBHBIM MPHUYHHAM
(Gone3Hb UK HHbIE 0OCTOATENBCTBA), IOATBEPXKACHHBIM JOKYMEHTAIBHO;

yOaJeHHble C MTOroBoro cobecefoBaHMs 3a HapylleHHe TpeboBaHuUi
Hacrtosiuero Ilopska mpoBeaeHHs.

9.2. O6yuvaromuecs, TMOJYYHBIIME [0 HUTOrOBOMY coOeceIOBaHUIO
HEYAOBJIETBOPUTENIbHBINA pe3ysbTaT («HE3a4€eT»), MOTYT OBITH MOBTOPHO AOMYIIECHBI
K y4acTHIO B HTOroBoM cobeceloBaHHM, HO He 0oJjee ABYX pa3 H TOJbLKO
B JIONOJIHHTE/IbHbIE JaThl, YKa3aHHbIE B MOANYHKTe 9.1 myHkTa 9 HacTofLIEro
[lopsiika NpoBeNEHUS.

10. IIpoBegenne NOBTOPHOH NPOBEPKH ayAHO3aIHCH YCTHOrO OTBETA
Y4aCTHHKA

10.1. B uensx mnpenoTBpaileHuss KOH(IMKTa HHTEpecOoB U obecrnedeHus
00BEKTUBHOTO OLIEHUBaHHUS UTOrOBOIO cobecenoBaHUs y4aCTHHKaM
TIpY MOJlyY€HHH MOBTOPHOr0 HEYIOBIETBOPUTENBLHOTO pe3ynbTaTa («HE3a4YeT»)
3a UTOTrOBOE CoOeceloBaHKe MPENOCTaBETCs MPaBo MMoJaTh B MUCbMEHHON dopme
3asBJI€HME Ha MPOBEPKY ayAHO3alHCH YCTHOTO OTBETa KOMHCCHEH IO IPOBEPKE
HTOTrOBOro cobeceqoBaHus Apyroi 0Opa3oBaTe/ibHOM OpraHu3alii WK KOMHCCHEH
He3aBHCHMBIX SKCIIEPTOB.

10.2. Jins 3Toro ydYacTHWK TIOJAeT 3asBjieHHE B 00pa30oBaTeNbHYIO
OpraHM3alKio, B KOTOPOH NMPOBOJUIIOCH HTOrOBOE CODECEIOBAHHE, HE MO3AHEE YeM
3a JB€ HeOeNH OO ClieAylollel IOMOJHUTENbHOM OaThl NMPOBENEHHUS HMTOrOBOTO
cobeceloBaHUA WM TMOCJe MPOBEIEHUS MUTOrOBOro cobecenoBaHMs B IMOCIEIHION
JOTOJIHUTENBHYIO AaTy.

10.3. PykoBomutenb obGpa3oBarensHoi opranusauuu uHdopmupyer PLION
roposia MocKBbl O MOCTYNUBLIEM 3asBieHuH (3asBineHusx). Ilocne storo PLIOM
ropoga MockBel HanpaBnser o¢uupanbHoe mnucemMo B YIHK  JIOHM
0 HeoOXOAMMOCTH MPOBEJCHHUS MOBTOPHON MPOBEPKH ayAMO3allUCH YCTHOrO OTBETa
y4yacTHuKa. B cBoto ouepens, YI'HK JIOHM nanpapiseT He3aBUCHMBIX JKCIIEPTOB
B COCTaBbl KOMHMCCHI IO MPOBEPKE HTOrOBOro cobeceloBaHMsA, CO3JaHHBIE
B 00pa30BaTeNbHbIX OpraHU3aLUsiX.

11. O3HakoMmJieHHe ¢ pe3yJIbTATAMH HTOrOBOro cobece0BaHHus

O3HakOMJIEHHE YYacTHMKOB C pe3yJbTaTaMH HTOroBOro cobecenoBaHus
OCYILIECTBIAETCS:

- B 00pa3oBaTeNbHON OpraHM3alMy 10 MecTy OOyueHHs MO MOIIHUCH
He mo3aHee 3-X AHel ¢ MOMEHTa NPOBEPKH U OLICHWBaHHs OTBETOB YYaCTHHKOB;

- B IJIMYHOM KaOuHeTe, co3gaHHOM Ha [loprase.

/
:35_ Hnfienbcrso
fassl VOCKBbI
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12. Cpok peficTBHA pe3yJIbTATOB HTOTOBOI0 cOGeCe 0BaAHMSA

Pesynerar wurorosoro cobGecefoBaHus Kak ycioBHe jgomycka KIHWA-9
JeicTByeT 6eccpoyHo.
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PABU bCTBO
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